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2. This is strictly a guide and provides information necessary for AD OTS applications, 

processing, and accessing current members to OTS. This PA is to be used in conjunction with 
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correspondence of the same subject. 
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Chapter 1. Overview 
1.1 Overview. This document provides information necessary for active duty Air Force and 

Space Force enlisted members to determine their eligibility for a commission through OTS 
(See Attachment 1). Current or prior commissioned officers of any branch/component are 
ineligible to apply to this program. This PA details the application process and how to apply 
to meet an OTS selection board. Please use this PA in conjunction with DAFMAN 36-2032 
and any other related manuals and instructions. The applicant is ultimately responsible for 
meeting eligibility requirements, and for the completion and accuracy of their application. 

 
1.2 Board Information. The board schedule has been established to maintain a mix of civilian 

and AD applicants. The intent of the board process is to select the most qualified individuals 
to serve as officers based on aptitude, leadership, and potential. 

 
1.3 Board Schedule. Board schedules have been established with firm application cut-off dates 

to ensure the most timely and efficient processing. The board schedule may be found on our 
website at https://www.recruiting.af.mil/About-Us/Line-Officer-Candidate-Information-and-
Resources/.  All applications must be complete and submitted to AFRS/RSOS no later than 
(NLT) midnight central time of the cut-off date. 

 
1.4 Board Selection Process. The OTS selection board is comprised of three (3) Senior USSF 

Officers serving as Colonels, Colonel selects, or Lt Colonels (at least one Colonel). Each 
board member reviews and scores each record on a scale of 6 to 10. The board selection 
process is very competitive; therefore, it is important to pay close attention to detail in all 
areas of the application. The board considers applicants using a whole-person concept, and 
considers the following categories of aptitude, leadership, and potential. 

 
1.4.1 Aptitude. Board members review the applicant’s academic discipline, GPA, any 

academic awards/recognition, and AFOQT scores (specifically, verbal, and 
quantitative). 

 
1.4.2 Leadership. Board members review the applicant’s employment history, 

community leadership, military experience and job performance, commanders’ 
interview, and the letter of recommendation (LOR). 

 
1.4.3 Potential. Board members review and evaluate the applicant’s written 

communication skills in the application and AF Form 56 written statement, as 
well as the overall evaluation from the interviewing officer, and the LOR. 

 
1.5 Officer Inter-service Transfers. Commissioned officers currently or previously assigned 

to a sister service, the Reserves, and/or the National Guard who are interested in the USSF as 
a Space Force line officer should visit the Air Force Contact Center Website for the latest on 
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inter-service transfer information https://www.spaceforce.mil/Transfer-programs/. 
Applicants may also contact the Recall/Inter-service Transfer Office by email at AF.USSF-
Interservice.Transfers@us.af.mil. 

1.6 Other Component Enlisted Members. Sister Services, Reserves, and/or National Guard 
enlisted component members interested in applying for OTS must apply through an AFRS 
Officer Accessions Recruiter. Visit https://www.spaceforce.com/find-local-recruiter to 
locate the closest Officer Accessions Recruiter. 

1.7 Notification of Board Results. HQ AFRS/RSOS will announce the selects through the 
official Personnel Services Delivery Memorandum (PSDM) process. The selected member’s 
commander will have five (5) duty days from the date of PSDM notification to notify 
members of their selection before public release at https://mypers.af.mil. Commanders can 
contact their MPF to ensure access to the secure PSDM site. Applicants can locate the PSDM 
on the public release date by visiting https://myfss.us.af.mil/USAFCommunity/s/knowledge-
detail?pid=kA0t0000000LI14CAG . A general overview of the board (including average scores, 
GPAs, number of selects, etc.) will be released concurrently via Officer Accessions website 
at: https://www.recruiting.af.mil/About-Us/Line-Officer-Candidate-Information-and-Resources/. 
Additional board information and individual feedback for non-selects will not be provided. 

1.7.1 Reapplication. Applicants can reapply after 180 days of board release results of 
non-selection or based on withdrawal. This applies to United States Space Force 
boards. (e.g., The applicant applies to a Space Force board and is non- 
selected/withdraws they may apply to an Air Force board within 180 days but not 
a Space Force board DAFMAN 36-2032). Applicants may only apply to a Critical 
Accessions Degree (CAD) board once per fiscal year. 

mailto:AF.USSF-Interservice.Transfers@us.af.mil
mailto:AF.USSF-Interservice.Transfers@us.af.mil
https://www.spaceforce.com/find-local-recruiter
https://mypers.af.mil/
https://myfss.us.af.mil/USAFCommunity/s/knowledge-detail?pid=kA0t0000000LI14CAG
https://myfss.us.af.mil/USAFCommunity/s/knowledge-detail?pid=kA0t0000000LI14CAG
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Chapter 2. Eligibility 
2.1 Eligibility. Minimum eligibility requirements are outlined in this chapter. Meeting 

minimum requirements does not guarantee selection. Refer to DAFMAN 36-2032, 
related recruiting manuals, instructions, guidance, and Attachment 1 of this PA to 
determine and confirm eligibility status. 

 
2.1.1 Citizenship. Must be a United States citizen. (DAFMAN 36-2032) 

 
2.1.2 Conscientious Objector. Conscientious objectors are restricted from service 

under 50 USC § 3806(j), and DoDI 1300.06.  
 

2.1.3 Moral Conduct. All applicants must be of sound moral character.  
 

2.1.4 Age. Prior service applicants 40 years of age or older no longer require an Age 
Exception to Policy (ETP) if a Prior Service applicant’s age, minus prior service 
time, will allow for the accrual of 20 years of satisfactory service. Ten years of 
which must be commissioned service prior to the applicant’s mandatory 
retirement date. Military service time will be subtracted from the applicant’s age for 
Line Officer applicants only. 

 
2.1.5 Physical. All applicants must be medically qualified or medically acceptable 

with a waiver in accordance with DAFMAN 48-123. Members must obtain an 
AF Form 422 (refer to Chapter 6) from their PCM. 

 
2.1.5.1 Pregnancy Officer candidates are permitted to apply for OTS while 

pregnant but are not permitted to attend or complete training while 
pregnant or for 6 months after discharge from the hospital upon 
completion of pregnancy lasting 20 weeks or more (delivery, miscarriage, 
etc.) in accordance with DoDI 6130, Vol 1, Medical Standards for Military 
Service: Appointment, Enlistment, or Induction. Members wishing to 
participate in training prior to 6 months postpartum, must sign the 
appropriate contractual statement DAFGM 36-2032 Attachment 1 and 
must receive written approval to participate in all physical requirements 
(to include the physical fitness assessment) from the applicant’s attending 
physician with concurrence from the waiver authority. 

 
2.1.5.1.1 Contractual Statement for Pregnant OTS Candidates Members 

who are currently pregnant or become pregnant during the board 
process will complete Attachment 10 - Contractual Statement for 



AFRS AD SF OTS PA 9 
 

 

Pregnant Officer Training School Candidates. The member will 
sign the MFR, have their commander sign the MFR, and forward 
it to the AFRS/RSOS office with their waiver package. 

 
2.1.5.2 Physical Fitness and any Medical Assignment Limitation Code (ALC). 

Applicants who have waivers for any part of the AF PT test ineligible to 
apply and attend OTS. Assignment Limitation Code (ALC) C-1, C-2 and 
C-3 codes are disqualifying. Send waiver requests to: 
AFPC.DPMNR.MedRetStandards@us.af.mil. All other ALC Codes do 
NOT need a waiver. If waiver is approved by DPMNR via a form FL4, add 
this document after your 422 in source document package. 

 
2.1.6 Education and Aptitude. Must possess a baccalaureate degree or higher from 

an education institution listed in the current Accredited Institutions of Post- 
Secondary Education for all appointments. (DAFMAN 36-2032, paragraph 
5.4.9.1) Note: Applicants may be within 365 days of earning a baccalaureate 
degree of the board convene date to apply. Refer to paragraph 3.1.4 for more 
details. 

 
2.1.6.1 Grade Point Average (GPA) Requirement. Must have a minimum GPA of 

2.5 on applicant’s qualifying baccalaureate degree for all programs except 
technical degrees. The following majors are considered technical degrees: 
all Engineering degrees, Meteorology, Atmospheric Science, Math, 
Physics, Chemistry, Architecture, and Biochemistry. This is only 
applicable when applying for a technical position/CAD Board. For GPA 
waiver consideration, applicants must have a 58 or higher in the AFOQT 
Academic Adaptability (AA) sub-score section or have a conferred 
master’s degree with a 2.5 GPA or higher. 

 
2.1.6.2 Air Force Officer Qualification Test (AFOQT). Applicants must meet 

minimum AFOQT commissioning standards. (DAFMAN 36-2032, 
Table 5.1) 

 

Table 2.1 AFOQT Minimum Standards 
AFOQT Minimum Standards 

 Verbal Quantitative Pilot CSO ABM 
Commissioning 15 10 No Minimum 

2.1.6.3 AFOQT Administration. Applicants are authorized to take the AFOQT 
three (3) times. However, before the third test administration can be 
authorized, the examinee must provide substantive proof of having 
completed (since the previous AFOQT administration) at least one (1) 
college course in a subject relevant to the AFOQT, or improved other 
skills and abilities measured by the AFOQT. At least five (5) months must 
pass from the date the AFOQT was previously administered. Visit: 
https://afmilpers.us.af.mil/afoqtsnet40/DODBanner.aspx to obtain scores. 

https://afmilpers.us.af.mil/afoqtsnet40/DODBanner.aspx
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ABM and CSO scores are now part of the AFOQT score sheet and will be 
included when you obtain AFOQT scores from the link but are not considered 
while reviewing USSF OTS applicants. 

2.1.6.3.1 AFOQT Super Score Policy. A Super Score may be applied to 
meet minimum commissioning standards. The Super Score is 
now automatically calculated by the website used to obtain your 
AFOQT score and will appear as a T 5 or T 6 version of the test. 

Table 2.2 AFOQT Super Score Example 
AFOQT Super Score Example 

Verbal Quantitative 
Test 1 10 20 
Test 2 14 10 
Test 3 15 8 

Scores Used 15 20 

2.1.7 Commander’s Recommendation. Applicants must have their current 
commander’s recommendation for a commission. (DAFMAN 36-2032, Table 
10.6, Rule 13). If the applicant’s commander relinquishes command prior to the 
projected board release date, then a concurrence memorandum is required from 
the new commander reflecting their approval of the OTS application. If the 
change of command occurs after the application cut-off date, please send the letter 
of concurrence to AFRS.RSOS.AFRSSpaceForceRec@us.af.mil. 

2.1.8 Retainability. All members must have at least two (2) months retainability from 
the projected board release date. Applicants must reenlist IAW AFI 36-2606. If 
applicants are not able to reenlist before the board convening date, then provide a 
letter of intent endorsed by the member’s commander informing AFRS/RSOS of 
intent to reenlist or extend. Refer to DAFMAN 36-2032, Table 10.6, Rule 17 for 
SRB information. SRB waivers are not required. 

2.1.9 Eligibility Determination (Attachment 3). This is mandatory for all
applicants. The questionnaire will assist in determining eligibility to apply for a 
commission. Any required waivers will automatically populate in the right-hand 
column. Ultimately, it is the applicant’s responsibility to validate their eligibility 
to apply with all governing manuals, instructions, and guidance. If applicants have 
any ineligible factors after completing the questionnaire, applicants will require a 
waiver. If any waivers are required, please include the commander’s signature to 
confirm commander’s support of the application with the waiver(s). Deployment 
commanders cannot recommend in lieu of Home Station Commander. Only one 
statement will be initialed at the bottom of the page. This questionnaire must be 
signed by applicant and applicant’s commander and be included in source 
documents packet. If waivers are required, this questionnaire must also be 
included in the waiver packet. Refer to Chapter 5 if a waiver is required. Save it 
as “Last name, First name Eligibility Determination” (Ex: Doe, Jane Eligibility 
Determination).

mailto:AFRS.LO.Accessions@us.af.mil
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2.2 Space Force Specialty Code Eligibility. Based on requirements, applicants can 
determine if eligible for Space Force specialties. Applicants will review their age, 
AFOQT scores, GPA, physical qualification, and qualifying degree information against 
sub-program eligibility criteria (i.e., Air Force Officer Classification Directory, Appendix 
A) to make this determination. The AFOCD can be acquired from https://mypers.af.mil. 
Once the applicant has determined what specialties they are applying for, the applicant 
will need to collect and complete the following items in Table 2.4 to finalize eligibility. 
Documentation must be organized IAW the instructions in Chapter 3. 

 
2.3 Entry Level Line Officer Specialties. 

 
2.3.1 Line Officer SFSCs. Applicants can be considered for up to eight (8) Line 

Officer Space Force Specialties, based on desires and eligibility. 
 

2.3.1.1 SFSC Education Requirements. Line Officer SFSC educational degree 
discipline requirements are listed in the AFOCD, Appendix A. 
Applicants primary/qualifying degree must meet the requirements of the 
SFCS they are applying for. 

 

Table 2.4 Line Officer SFSC Requirements 
Line Officer SFSC Additional Medical Requirements Security Clearance Required 

13S1 - Space Operations AF Form 422 - CCT T5 (TS/SSBI) 
14N1 - Intelligence  T5 (TS/SSBI) 
17D1 - Cyberspace Operations  T5 (TS/SSBI) 
17S1 – Cyber Warfare Operations  T5 (TS/SSBI) 
62E1A - Aeronautical Engineer  T5 (TS/SSBI) 
62E1B - Astronautical Engineer  T5 (TS/SSBI) 
62E1C - Computer Engineer  T5 (TS/SSBI) 
62E1E - Electrical Engineer  T5 (TS/SSBI) 
62E1G - Project Engineer  T5 (TS/SSBI) 
62E1H - Mechanical Engineer  T5 (TS/SSBI) 
63A1 - Acquisition Manager  T5 (TS/SSBI) 

2.4 Eligibility Status. If eligible after reviewing aforementioned items and confirming with all 
governing manuals, instructions, and guidance, proceed with an application and any 
applicable waivers. If applicants have questions after validating status, please contact 
AFRS/RSOS at AFRS.RSOS.AFRSSpaceForceRec@us.af.mil. 

https://mypers.af.mil/app/answers/detail/a_id/7759/kw/AFOCD/p/9
mailto:AFRS.LO.Accessions@us.af.mil
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Table 2.5 Required Items Expiration 
Item Required Items Expiration 

1 Eligibility Determination (Attachment 3)  
 
 
 

Expires after each 
board 

2 SF LO Application (Attachment 4) 
3 AF Form 56 (Attachment 8) 
4 LOR (para. 3.1.10) 
6 AFCEP Memo From Squadron/Unit Commander (Attachment 1) 

7 vMPF Record Review Update (RRU) (Must be dated within 30 days the application cut- 
off date) 

8 vMPF Career Data Brief (CDB) (Must be dated within 30 days the application cut-off 
date) 

9 Transcript(s) (No expiration date if transcripts are conferred or transferred credits para. 
6.3.1.3) Expires six (6) 

months from issue 
date. 10 If applicable, Memo from registrar’s Office for Verification of Scheduled Graduation 

(Attachment 6) 

11 Commander's Master PIF and PIF review memorandum with AFPC/DP1ORMaster PIF 
response Memorandum 

 
Expires twelve (12) 
months from issue 

date. 
12 AF Form 422, Notification of Air Force Member's Qualification Status (Form must 

reflect most current medical status) 
13 If applicable, Waiver/Exception-to Policy (ETP) documents 

 
 

17 

 
AFOQT Score Printout: https://afmilpers.us.af.mil/afoqtsnet40/DODBanner.aspx 

Print out must be 
dated within 90 days 

of application 
submission. 

20 If applicable, Prior Service Records  
Indefinite 

21 AF Form 4428 Tattoo/Brand/Body Marking Screening/Verification (Attachment 7)(Only 
required for applicants who do not meet current tattoo policy standards DAFI 36-2903) 

https://afmilpers.us.af.mil/afoqtsnet40/DODBanner.aspx
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Chapter 3. Application Forms 
3.1 Application. This chapter provides instructions on how to complete the required forms. 

 
3.1.1 Eligibility Determination (Attachment 3). Complete the personal contact 

information at the top of the form (all self-explanatory). Answer all questions 
1-38 by checking the appropriate blocks for each question. The questionnaire will 
automatically populate any required waivers in the right-hand column. If 
applicable, questions 16-38 require the applicant to complete more information in 
those blocks. 

 
3.1.1.1 Statement of Understanding. Applicants must initial only one of the 

applicable statements (wet or typed initials). The applicant must date and 
sign the form (wet or digital signature). 

 
3.1.1.2 Unit Commander or Equivalent Endorsement. The applicant must have 

their home station commander review this form, date, and sign (using wet 
or digital signature). Applicant must type the commander’s signature 
block under the signature location. 

 
3.1.2 SF LO Application (Attachment 4). Do NOT change the font or alignment 

on this form. Refer to Attachment 5 as an example of how to complete this form. 
 

3.1.2.1 Header. Place the title of the board above the ‘SF LO Application’ line. 
(Ex: 23USSF01) 

 
3.1.2.2 Contact Information. Below the ‘SF LO Application’ line, place the 

contact information as seen below.  
a) Rank and Name (Ex: TSgt Jane Doe) 

b) Address Line 1 (Ex: 123 Main St.) 
c) Address Line 2 (Ex: San Antonio, TX 78123) 

d) Contact Number (Ex: (210) 123-4567) 
e) Personal E-Mail Address (Ex: j.doe@nongov-email.com) 

This block should resemble this: 

TSgt Jane Doe 
123 Main St. 

San Antonio, TX 78123 
(210) 123-4567 

j.doe@nongov-email.com 

mailto:j.doe@nongov-email.com
mailto:j.doe@nongov-email.com
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3.1.2.3 Question 1 and 2. Answer these questions using the member’s best 
judgment. The answer must fit within the block provided. Do NOT change 
the font or alignment. Members are provided a max of 19 lines to answer 
these questions. These answers must be in a paragraph/narrative format, 
not simply a list. The AF Form 56 will also ask question 1. This question 
will need to be accomplished as well. 

 
3.1.2.4 Work Experience. Have the applicant list up to their last four (4) 

jobs/assignments (all boxes are self-explanatory). Duties/Responsibilities 
block must have up to four (4) single line bullets. Do not change the font 
or alignment. 

 
3.1.2.5 Education (Qualifying Degree Only). List the applicant’s qualifying 

baccalaureate degree only. Applicants must possess a qualifying degree or 
be within 365 days of the board convene date to apply. 

 
3.1.2.6 Additional Education. To list additional degrees on the SF LO 

Application, applicants must have completed at least one (1) semester and 
have a GPA listed on official transcripts. CCAF degrees are mandatory to 
list, if earned. Refer to paragraph 6.3.1 for transcript requirements. 

 
3.1.2.7 Certifications/Licenses. If applicable, have the applicant list any 

certifications and/or licenses earned that the applicant would like the board 
to review. Any certification or license listed must have a copy of the 
certification/license attached with the source documents. This section is 
limited to six (6) entries. Do not change the font or alignment. 

 
3.1.2.8 Significant Professional/Personal/Academic Achievements. Have the 

applicant list any significant professional/personal/academic achievements 
they have earned. Achievements may be, but are not limited to, the 
following: employer recognition, Dean’s List, Summa or Magna cum 
Laude, etc. Do not list hobbies. This section is limited to ten (10) entries. 
Do not change the font or alignment. 

 
3.1.2.9 If you have ever applied to a program that leads to a commission. If 

applicable complete this section. All boxes are self-explanatory. Do not 
change the font or alignment. 

 
3.1.2.10 Explanation (Only if applicable). A prior OTS non-selection does not need 

to be explained. 
 

3.1.3 AF Form 56, Application & Evaluation for Training Leading to a 
Commission in the United States Air Force (Attachment 8). Type all 
entries except where otherwise indicated. Wet and/or digital signatures are 
authorized. Typed initials are allowed but do not use typed signatures. The AF 
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Form 56 must have initials next to applicable statements. If required, ensure 
remarks are placed on the Continuation Sheet. 

 
3.1.3.1 Blocks 1-9. Ensure blocks 1-7 are complete and correct. List MPF name 

(Ex: 81 FSS) and address. BESO information is not required. Mark OTS 
in block 7A. Leave block 7B blank. Line Officer applicants complete 
block 7C using SFSC codes, not field titles. List all SFSCs in order of 
preference on page 7. Block 7D is not utilized for SFSCs. Leave block 8 
blank. Table Table 2.4 within this PA list all the entry level officer SFSCs 
available through OTS. Only list SFSCs specified in this PA. Ensure 
SFSC choices on the AF Form 56 match the same choices listed on the SF 
LO Application (Attachment 4). Leave the AFOQT Scores section blank. 

 
3.1.3.2 Block 11-12. For block 11, a waiver is required if a member has ever 

previously been dis-enrolled from a commissioning program. See Chapter 
5 for additional requirements for commission dis-enrollment waivers. List 
any previous applications for commissioning programs, even if not 
selected. For block 12, answer the question and list any eliminations from 
military flying school, if applicable. 

 
3.1.3.3 Block 13-14. For block 13, answer the question and list all A/SFSCs 

earned. For block 14, answer the question and provide a dated and 
initialed explanation on page 7 if the answer is yes. 

 
3.1.3.4 Block 15-17. List any/all law violations, including all pre-service law 

violations in block 15. Ensure this is clear and concise. List offenses 
including any Article 15 actions received. Receipt of an Article 15 
requires a waiver. Additionally, a moral waiver may be required, 
depending on the reason for the Article 15. For Disposition of Charge, be 
specific (Ex: Paid $115 fine vs Paid fine). Refer to DAFMAN 36-2032, 
Attachment 2 to determine moral waiver requirements. In the court 
column, type ‘traffic court’ for traffic ticket offenses, even if payment was 
made by mail. Minor traffic, category 5, violations do not need to be 
explained. Blocks 16-17 require answers. 

 
3.1.3.5 Block 18. If the answer is yes, ensure that a Financial Eligibility 

Determination (FED) bullet is included in the interview. Note: Answering 
‘No’ to this question does not preclude the necessity for an FED (see 
Chapter 5 of this PA). 
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3.1.3.6 Blocks 19-23. Ensure blocks 19-23 are completed. For block 19, work 
experience should cover the last seven (7) years or until your 16th birthday, 
whichever is soonest. Air Force employment must be listed as one entry 
with current salary information. In block 20, enter degree information. For 
block 21, every field requires initials or N/A, including block 21E. Leave 
blocks 22A and 22B blank. Sign and date block 23. 

 
3.1.3.7 Block 24. Only list the names of schools from which you have been 

awarded a degree or are projected to complete a degree. List the name of 
the educational institution and type of program in the same block. (Ex: 
University of Maryland, B.S.) This list must match the degrees listed on 
the LO AD Application. Leave blocks 24(b) and 24 (c) blank. Your 
cumulative GPA will be calculated by AFRS/RSOS after application 
submission. 

 
3.1.3.8 Block 25. The applicant’s supervisor, first sergeant, or commander must 

validate and sign that all information is accurate in Sections I & II. Wet 
and/or digital signatures are authorized. Do not use typed signatures. 

 
3.1.3.9 Block 26, Non-English Speaking (NES) Identification Statement. The 

interviewer will determine if a member is an NES applicant. An NES 
applicant is anyone whose primary language spoken at home as a child 
was not English. Refer to DAFMAN 36-2032, paragraph 7.3.2 for 
NES processing procedures. 

 
3.1.3.10 Block 27, Dependent Care Responsibility Statement. Active duty 

applicants who are married to a military spouse or are a single parent must 
have their commander initial the ‘Cmdr. Initials’ block, indicating a 
review and affirmation that the Dependent Care Plan is valid and effective. 

 
3.1.3.11 Block 28A-B, Interview. Ensure all required waivers are listed in block 

28A. Ensure all assignment limitations are listed in block 28B. 
 

3.1.3.12 Block 28C, Interview. (1) Squadron Commander’s initials, (2) Answer 
dependent upon Master PIF and Local PIF Commander’s review 
results, (3) Squadron Commander’s initials. 

 
3.1.3.13 Block 28, Evaluation Factors. The interviewer will rate based on the 

interview conducted and the review of the entire application to include any 
applicable waivers. 

 
3.1.3.14 Block 28K, Comments and Recommendations. Bullet format is mandatory. 

A total of four (4) bullets are required. Each category will have one (1) 
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single bullet. Each bullet is limited to one (1) single line. Additional 
bullets will not be accepted and may result in application rejection. If the 
bullets do not take up more than one (1) single line, the writing style is up 
to the member. Commanders do not have to use Action; Impact- - Result 
format. There will be unused space here and that is to be expected. The 
Unit Commander/Directorate Commander in MAJCOM or Joint 
Command Agencies who are Squadron Commander Equivalent 
(interviewer) will provide comments and recommendations in this section 
by covering the items below. 

 
3.1.3.14.1 Aptitude. Review the applicant’s academic discipline, GPA, 

academic awards, and recognitions, and AFOQT scores. 
 

3.1.3.14.2 Leadership. Review AD LO Application and EPRs. Provide a 
description of leadership capabilities, including the style and 
scope of experience/responsibility. 

 
3.1.3.14.3 Potential. Review the applicant’s application which includes 

information on experience, previous boards met, prior service 
information, any/all law violations, and waivers. Comment on 
communication skills in the applicant’s written statement. Look 
for the applicant’s potential to be an officer and consider the 
likelihood of the applicant adapting well if elevated from the 
enlisted to the officer ranks. 

 
3.1.3.14.4 SQ/CC or Equivalent Push Line Bullet. Summarize results of 

the interview to include any critical information. (Ex: Low 
GPA, poor EPR ratings, low AFOQT scores, etc.) Stratification 
is optional but preferred. (Ex: Best I’ve seen, Top 5% of 
applicants interviewed, etc.) See paragraph 5.3.3 if an FED is 
required. 

 
3.1.3.15 Block 29. Only use this section when the interview is conducted by an AF 

officer in the rank of Captain (O-3) or below. Endorsement must be within 
the member’s chain-of-command. 

 
3.1.3.16 Block 30, Continuation Sheet. Use if applicable, date and initial all entries. 

Wet and/or typed initials are authorized. 
 

3.1.3.17 Letter of Recommendation (LOR). The LOR must be signed by the first O- 
6 in the applicant’s chain of command (group commander or equivalent) 
and requires an endorsement from the senior rater. Only one (1) LOR is 
allowed. The LOR adds emphasis to the ‘whole-person’ concept by 
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characterizing an applicant’s career. The LOR should convey what 
attributes the applicant has and how those attributes will apply to the 
officer corps. This will allow board members to learn about the applicant’s 
character and potential to fulfill leadership positions. Address the LOR to 
‘Officer Selection Board XXUSSFXX’ for the specific board to which the 
applicant is applying (Ex: Officer Selection Board 23USSF01). An LOR is 
acceptable for only one (1) board. Wet and/or digital signatures are 
authorized. Refer to Attachment 11 for routing guidance. 

 
 
 

Figure 3.1 LOR Example (Using AFH 33-337, Tongue and 
Quill) 
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3.1.4 Proof of Estimated Graduation Memo (Attachment 6). This form is only 
required for applicants who have not yet graduated with their qualifying degree 
but are within one (1) year of graduation at the estimated board release date 
and/or for those who will not be available to attend OTS until completing 
academic coursework for a higher level degree. Type or write in data. Wet and/or 
digital signatures are authorized. Do not use typed signatures. 

 
3.1.5 AF Form 4428 (Attachment 7). This form is required for all applicants who 

have tattoos and/or piercings. The form must be current, and it must reflect all 
tattoos and piercings. Type or write in data. Wet and/or digital signatures are 
authorized. Do not use typed signature 
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Chapter 4. Application Submission 

4.1 Application Submission. Applications are to be electronically submitted to AFRS via the 
Air Force Commissioning and Enlistment Portal (AFCEP). This will be a multi-step 
process. First, the applicant will submit The Commander’s AFCEP Request Memo 
(attachment 1) with necessary information signed by sq/unit Commander along with a filled 
out AFCEP Batch Upload Template (Attachment 2) via the Org Box email 
AFRS.RSOS.AFRSSpaceForceRec@us.af.mil (Space Force Boards only; Air Force Board 
will utilize the Air Force Org Box). Subject line of email should read: board name (from 
Board Schedule ex. 24USSF01, 24USSF02, 24USSFCAD), AFCEP Access (E.g. 
YYUSSFXX, AFCEP Access). Automatic replies are sent to confirm receipt. Please do not 
send multiple emails for the AFCEP request. This will be due by the last day of the AFCEP 
Request Window (refer to current AD USSF OTS Board Schedule). This will allow for 
upload into the board system. This places applicant’s information in the queue for processing 
and will allow upload into the board system. This process is manual, and as such, our office 
will process them in a timely manner. Once the AFCEP account is created an email will be 
sent to the provided civilian email for access to AFCEP to start the application upload 
process. For step-by-step instructions for using AFCEP refer to attachment 12. AFCEP and 
application must be completed and forwarded to AFRS NLT the application cutoff date on 
the AD AF Board Schedule. 

4.2 Board Application Package. A complete application package will have a minimum of 
four (4) separate designated electronic packets: 

1) SF LO Application packet
2) Source Documents packet
3) AF Form 56 packet (all pages)
4) EPR packet (front side only)
5) If applicable, Waiver Document(s) packet
6) If applicable, Prior Service Documents packet

Each electronic packet will have a designated sequence of documents as listed below. 
Applications that are not submitted in the correct format or missing documents will be 
rejected. Please use the ‘Microsoft Print to PDF’ feature to ensure clean copies are arranged 
for all files. Do not save as a PDF portfolio. The work around is to print the digitally signed 
document to the Adobe printer, save it, then insert it or combine it into the main packet or to 
print all documents and scan. If packets are more than 5MB, reduce in Adobe by clicking 
‘Save the Other,’ then ‘Reduce Size PDF’ and/or break up into multiple packets and title 
packets as follows: 

Doe, Jane AD LO App.pdf…Doe, Jane Srce Docs 1.pdf…Doe, Jane AF Form 56.pdf 
Doe, Jane EPR 1.pdf…Doe, Jane Waiver.pdf…Doe, Jane Prior Svc Docs.pdf 

mailto:AFRS.LO.Accessions@us.af.mil
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4.2.1 SF LO Application Packet. (Doe, Jane AD LO App.pdf) must include 
the following documents in the order below as one PDF packet, scanned top 
to bottom. 

A) SF LO Application (Attachment 4). Cannot exceed 5 pages. Use the PDF 
in Attachment 4. Do not alter the form other than to input member’s 
information. 

B) AFOQT Score printout must be T Version. Other versions are not 
acceptable. 

C) EPRs, back side ONLY of last four (4) EPRs (most current on top). EPRs 
must be official, closed out, and signed. No draft copies are accepted. If 
there are no EPRs written due to TIS/TIG requirements, an LOE is 
required (refer to paragraph 4.2.4). 

D) AF Form 56, pages 2, 6, and 7 (if applicable) 
E) Letter of Recommendation (LOR). Only one is authorized. The LOR must 

be completed by the group commander or equivalent and endorsed by the 
wing commander or equivalent (refer to attachment 9). 

 
4.2.2 Source Documents Packet. (Doe, Jane Srce 1.pdf) must include the following 

documents in the order below in one PDF packet, top to bottom. If the Srce 1 
document exceeds 5MB, split it into as many sections as needed and apply the 
same naming convention (e.g., Srce 2, Srce 3, etc.). 

A) Eligibility Determination (Attachment 3), signed by member and 
commander 

B) Conferred Transcripts, or if not graduated, transcripts with a memo on 
official letter from school registrar’s office. (Attachment 6) 

C) Professional Certificates (Sec+, Network cert, etc.) 
D) vMPF Career Data Verification Brief print out 
E) vMPF Record Review Update full print out 
F) Commander’s Master PIF/Local PIF Quality Force Review letter 
G) AFPC/DP1OR response (Do not send the CC request letter sent to AFPC) 
H) If applicable, AF Form 4428 
I) AF Form 422 
J) Other Misc. items as identified (e.g., AFROTC non-contractual memo, 

Reenlistment letter of intent, etc.) 
 

4.2.3 AF Form 56. (Doe, Jane AF Form 56.pdf) must include all pages. Refer to 
paragraph 3.1.3 on how to complete. 

 
4.2.4 EPR Packet. (Doe, Jane EPR 1.pdf) must include the four (4) most recent EPRs 

(official, closed out, and signed – no draft copies) in chronological order with the 
most current on top. Include front pages only. If EPR 1 exceeds 5MB, split into as 
many sections as needed and apply the same naming convention (e.g., EPR 2, 
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EPR 3, etc.). If an EPR is not available due to TIS/TIG requirements, then an AF 
Form 77, Letter of Evaluation signed by the squadron commander or equivalent is 
mandatory. 

 
4.2.5 Waiver Packet (if applicable) Include waiver type in name of saved file (E.g. 

Doe, Jane TOS/785/Morals/Art 15 Waiver.pdf). Must include the following 
documents in the order below in one PDF packet, scanned top to bottom. 

A) Eligibility Determination (Attachment 3) signed by member and 
commander 

B) Request memorandum as required by eligibility determination worksheet. 
Review figure 5.1 for Waiver Memorandum Example.  

C) Supporting documentation (i.e., court documents, DD Form 785, Article 
15 documents, etc.). Note: Waiver requests are submitted with the 
application. 

4.2.6 Prior Service Document Packet (if applicable). (Doe, Jane Prior Svc 
Docs.pdf) must include the following documents in the order below in one PDF 
packet, scanned top to bottom. Only submit if member had a break in service 
(e.g., ADAF to Reserve, Army to AF, AF to SF, etc.). 
A) DD Form 4(s) 
B) DD Form 214 
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Chapter 5. Waivers 
5.1 Overview. The ineligibility factors covered in this chapter are not all inclusive but contain 

those that generate the most confusion. All waiver requests are reviewed using the ‘whole-
person’ concept. Eligibility Determination (Attachment 3) does not identify all waiver-able 
ineligibility factors, so it is very important to become familiar with the AF instructions that 
govern this process. AFRS is the approval authority for most waivers except for a financial 
eligibility determination (FED) that requires the applicant’s commander approval. All waiver 
requests are submitted with the application except for ETPs that require approval prior to 
submission from approving agencies. Exception-to-Policy (ETP) requests are accomplished 
prior to application submission with the approving authority. Member must include all ETP 
approval documents in the source documents packet. 

 
5.1.1 Waiver Processing. Any waiver granting authority in the processing chain may 

disapprove a waiver request. AFRS/RSOS will notify applicants of disapproval of 
waivers. Applicants whose waivers are disapproved cannot reapply for six (6) 
months from waiver disapproval date. Any disqualifying factor occurring or 
discovered after application submission that requires a waiver must be brought to 
the attention of AFRS/RSOS immediately. Anyone selected who at any time 
becomes disqualified may have their select status withdrawn. Refer to Figure 5.1 
for template when the Eligibility Determination (Attachment 3) states a waiver is 
required. 

 
5.2 Morals, Drugs, Dependency, and RE Code. Use DAFMAN 36-2032. If a waiver is 

required, refer to figure 5.1 for template to draft the waiver request. HQ AFRS/RSOS is the 
approval authority for moral and/or drug eligibility determinations for AD applicants. 
AFRS/RSO is the approval authority for drug waivers. 

 
5.3 Financial Eligibility Determination (FED) for AD Applicants. Instructions for the 

Commander. REGAF applicants require an FED when applicants/members have financial 
instability, such as bankruptcy, collections history after age 18, non-voluntary repossession 
within five (5) years or intentionally written bad checks (AFI 36-2906). 

 
5.3.1 FED Unit Commander Review. The Unit Commander needs to review the 

circumstances surrounding the cause for an FED and the member’s current 
financial position for indications that the member is financially sound. The 
commander should speak with the unit First Sergeant, conduct the applicant 
interview, and request a review of any bankruptcy disposition letters, credit 
history documentation, etc. needed to decide. If a member refuses to supply all the 
requested information, the commander will terminate FED processing because a 
determination cannot be made without all necessary facts. Applicants who require 
an FED will not be eligible to apply without approval. 
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5.3.2 FED Unit Commander Requirements. After conducting the review of the 
member’s circumstances and current financial status, the commander’s final 
objective is to determine if members currently meet AF financial responsibility 
requirements (IAW AFPD 36-29, Military Standards) and that members do not 
have any disqualifying circumstances, referenced in AFI 36- 2906, Personal 
Financial Responsibility. 

 
5.3.3 FED Unit Commander Approval. If the FED is approved, then the following 

statement needs to be placed in the AF Form 56, Section III, Block 28K below the 
commander’s push line bullet: “I have reviewed the financial status of 
(applicant’s rank/name), and the financial eligibility determination is approved.” 

 
5.3.4 FED Unit Commander Additional Actions. If applicable, use the last page 

of the AF Form 56 to explain the circumstances of a bankruptcy. The key is to 
answer any potential questions regarding the bankruptcy. 

 
5.4 Assignment and/or Retraining. For waiver consideration, the member’s assignment 

and/or retraining report date must extend three (3) months past the selection board estimated 
release date. Contact the member’s enlisted assignment POC to get the RNLTD changed 
IAW AFI 36-2110 so the member may apply with an assignment/retraining waiver. The 
waiver request will be signed by the member and member’s commander, then submitted with 
the application. AFRS will route the waiver to AFPC/DP3AM (the waiver authority) only if 
selected for OTS. The member should not enter any training school for retraining until it is 
determined if selected for OTS. The only exception to the above criteria is if the member is 
on a 12- or 18-month short tour (DAFMAN 36-2032, Table 10.6, Rule 1 and 2). 

 
5.5 Time-on-Station (TOS) Ineligibility Waiver. TOS ineligibility waiver only waives the 

ineligibility criteria to allow a member to meet the Board. It does not waive the requirement 
to complete the TOS requirement. The waiver request will be signed by the member and 
member’s commander, then submitted with the application. AFRS will route the waiver to 
AFPC/DP3AM only if selected for OTS. Individuals who are on a short tour do not have a 
TOS requirement; however, if selected, may have to extend OS assignment prior to reporting 
to OTS (DAFMAN 36-2032, Table 10.6, Rule 4). Selects are not allowed to PCS after 
selection. 

 
5.6  Overseas Curtailment. Refer to DAFMAN 36-2032, paragraphs 7.3.1 and AFI 36-

2110. Applicants must serve more than half of the overseas long tour for an OS 
curtailment. 

 
5.6.1 Overseas Extension Request. Applicants serving at overseas long tour 

locations must submit applications before the 25th day of the 8th month before 
the date eligible for return from overseas. Applicants may voluntarily request an 
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extension of their overseas tour to become eligible for consideration. 
AFPC/DP3AM considers an overseas tour extension request separate from the 
commissioning program application. 

 
5.7 Dis-enrollment Waiver. Waiver must provide valid reasoning for dis-enrollment as well 

as include the member’s statement, Unit Commander’s endorsement, copy of DD Form 785, 
Record of Dis-enrollment From Officer Candidate-Type Training, or equivalent sister service 
documentation, DD Form 214, and any additional documents. If the DD Form 785 is no 
longer available, an official Memorandum from the commissioning source stating the reason 
for dis-enrollment, when members/applicants participated in the program, and a 
recommendation statement for future commissioning will suffice. 

Note: If AFROTC detachment cannot locate records, contact HQ AFROTC, Dis- 
enrollment Section at (334) 953-6463 (or 0263, 7781) for assistance. DSN prefix is 
493. Allow at least 60 days to process the request. If a member was enrolled in AFROTC, 
but not on contract, request a Verification Memorandum in the Source Document packet. 
Ensure to include an explanation of why member chose not to continue in the 
commissioning program (be specific) on AF Form 56, page 7, Continuation Sheet. 

Note: If member is serving on an involuntary call to extended active duty (EAD) because 
of being dis-enrolled from the US Air Force Academy or AFROTC program, and the 
member has not yet enlisted in the Reg AF, the member is ineligible. At the six (6) month 
point prior to separation date, AFPC will send the member a notification of option to 
enlist in the Reg AF, Reserves, Guard, or to separate. Dis-enrolled applicants who are in 
recall status must have an approved AF/A1 enlistment ETP on file with AFPC and 
member’s date of separation cannot be within 90 days of the Board estimated release 
date. Dis-enrolled members/applicants in recall status must enlist into the Reg AF prior to 
reporting to OTS. Waiver packet must include a memo from AFPC/DP2LT verifying 
eligibility to enlist in the Reg AF. 

5.8 Reapplication Waiver. If the member was disapproved for a waiver, declined a previous 
selection, or withdrew a selection, the waiver consideration will only occur after six (6) 
months have transpired since the final disposition date. 

 
5.9 GPA Waiver. For GPA waiver consideration, applicants/members must have at least a 58 

or higher score on the AFOQT AA sub-score or a conferred master’s degree with a 2.5 GPA 
or higher. 

 
5.10 Excessive Tattoos/Brands/Body Markings Waiver. If applicants do not meet 

current SF tattoo policy, applicants need to provide a copy of an approved AF Form 4428, 
filed in their Master Personnel File. Commanders will need to request a copy of the AF Form 
4428 from the Master PIF when requesting a Master PIF review and place the AF Form 4429 
in Source Documents Packet with AFPC/DP1OR response letter. Refer to DAFI 36-2903 on 
how to process AF Form 4428. 
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5.11 Line Officer Age ETP to Commission Past Age 42. An ETP is only required if 
applicant does not meet parameters stated in DAFMAN 36-2032, paragraph 5.4.6.1.3.2. 
AFPC recommends applicants 35 or older review AFI 36-3203, Service Requirements, 
Table 4.1 mandatory retirement for all regular officers. This ETP is only for applicants that 
will exceed age 42 after subtracting their years of time in service from current age. 
AFPC/DP2LT is the approval authority for commission age ETPs. To receive a response in 
time to place it in application package by the deadline, draft a memorandum with the 
commander’s endorsement to AFPC/DP2LT at least 60-90 days prior to the application 
submission cut-off date. The memo needs to contain the applicant’s rank, full name, SSAN, 
age, qualifying degree major, graduation date, contact information, board number, and 
application cut-off date. The Age ETP, if approved, will be for the specific board to which 
the member has applied and will be valid until the member enters OTS (unless otherwise 
disqualified). Email requests to AFPC/DP2LT workflow at afpc.dp2lt.workflow@us.af.mil. 

 

5.12 ALC C Codes. Waivers are now authorized for ALC C-1, C-2, or C-3 Codes. 
 

5.13 Initial Enlistment Bonus and Selective Retention Bonus (SRB) Waiver/ETP. 
IEB and SRB waivers for commissioning programs are no longer required. Please refer to 
AFI 36-2606, paragraph 4.4 for more information regarding how selection for OTS may 
impact the member’s bonus. 

mailto:afpc.dp2lt.workflow@us.af.mil


AFRS AD SF OTS PA 27 
 

 

Figure 5.1 Waiver/ETP Memorandum Example 
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Chapter 6. Source Documents 
6.1 Overview. This chapter assists with identifying source documentation requirements. 

 
6.1.1 AF Form 422 Notification of Air Force Member’s Qualification 

Status. All applicants applying for OTS must have a valid AF Form 422 with the 
following applicable mandatory comments. The AF Form 422 is valid for 12 
months from the issue date. 

 
6.1.1.1 Line Officer Applicants. The remarks section of the qualifying AF 

Form 422 must read: 
Based on full record review, the member is medically qualified for 
continued enlistment, commissioning, and cleared for worldwide duty 
and does not have an ALC or is in the process of a medical evaluation 
board (MEB). Also, member does not have an AF Form 469, Duty 
Limiting Condition Report, describing duty limitations or exemption 
from any component for Fitness Testing. Member has/has not had 
PRK or Lasik surgery. Surgery date was: . 
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Figure 6.1 OTS Applicant AF Form 422 Request Memo 
Example 

 

6.2 Commander’s Master Personnel Information File (Master PIF) and Local 
Personnel Information File (LPIF) Reviews. Applicant’s/Member’s commander must 
request a review of member’s Master PIF located at AFPC. Commanders are required to 
review Master PIF for derogatory information, and if applicable, review the AF Form 4428, 
Tattoo/Brand/Body Marking Screening/Verification, and photos to determine eligibility for 
OTS. Refer to Figure 6.2 and Figure 6.3 for memorandum templates. Once the memorandum 
is completed, have commander sign and email to AFPC/DP1OR Military Records on the 
global address list: AFPC/DP1OR Military Records Incoming at 
afpc.dpsor.milrecordsincoming@us.af.mil.  

 

6.2.1 Unit Commander Master PIF Review Ensure to provide applicant’s SSAN, 
the purpose for the request, and a return email address. The member’s commander 
will receive a response from AFPC/DP1OR. Refer to Figure 6.3 for submitting to 

mailto:afpc.dpsor.milrecordsincoming@us.af.mil
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AFRS/RSOS. Absence of the commander’s memorandum and/or the AFPC 
response will result in rejection of the application. 

 
 

Figure 6.2 Unit Commander’s Master PIF Review Request 
Memo Example 
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Figure 6.3 Unit Commander’s Master PIF and LPIF QFR Memo 
Example 

 

6.3 Transcripts and Certifications. 
 

6.3.1 Transcripts. All degrees (conferred and/or projected/currently enrolled - refer to 
paragraph 6.3.1.2 for currently enrolled students) and certifications (refer to 
paragraph 6.3.1.4) listed on the SF LO Application must have official transcripts 
and a copy of the certification included with the source documents packet. 
Official, electronic transcripts are acceptable. The cover page of the E- transcript 
must be included, as well as any key/legend used by the university to interpret 
the transcript. 

 
6.3.1.1 Qualified Degree Applicants. Applicants with a conferred degree must 

submit an official, conferred copy of their qualifying degree transcript. 
Ensure all transcripts are requested by the member’s commander, 
supervisor, or First Sergeant and are sent to the squadron’s address. 
Transcripts marked ‘Issued to Student’ or list the applicant’s name in the 
Intended Recipient field will result in application rejection. The Requestor 
filed may list the applicant’s name. Note: A second unopened official 
conferred transcript must be taken to OTS, if selected. 
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6.3.1.2 Currently Enrolled Qualifying Degree Applicants. Applicants must 
provide official transcripts and Graduation Verification Memo (attachment 
6) for any incomplete qualifying degree listed on the SF LO Application. 

 
6.3.1.3 Transferred Credit. Only provide official transcripts from schools in 

which coursework was transferred to a conferred degree if course titles 
from transferred courses are not listed on conferred degree transcripts 
(e.g., community college courses that were accepted by the 
college/university the member received a degree from). Do not list schools 
on SF LO Application that fall in this category. Transferred credit 
transcripts do not expire. 

 
6.3.1.4 Certifications. Applicants must provide copies of all official certifications 

listed on the SF LO Application. 
 

6.3.2 Graduation Verification Memo (Attachment 6). This memo is required to 
be accomplished and included in the source documents packet if an applicant does 
not have a conferred degree but is within 365 days of the board convening date 
from completing a qualifying degree. The applicant’s university registrar must 
provide requested information. The registrar is required to have a signature block 
for contact purposes and signs digitally or in ink. 

 
6.4 Assignment Availability Code 05 (AAC 05). Applicants no longer need to request an 

AAC 05. AFRS/RSOS will provide a list of active duty applicants that are Board Ready to 
AFPC for the AAC 05, Applied for Commission Thru a Service Academy/OTS/AECP, to be 
updated in MilPDS for the board processing duration. If selected, AFRS/RSOS will request 
updates to the selects MilPDS AAC 05 to be extended beyond estimated class attendance. It 
is the applicant’s responsibility to notify AFRS/RSOS if an enlisted assignment is received 
after application is submitted by sending an assignment waiver request to 
AFRS.RSOS.AFRSSpaceForceRec@us.af.mil. 

 

6.5 Virtual MPF Record Review Update (RRU) and Career Data Brief (CDB). No 
sooner than one (1) month prior to application submission, retrieve a vMPF Record Review 
Update print out and a Career Data Brief from vMPF. It is the member’s/applicant's 
responsibility to ensure all information on the generated reports is accurate. If the report is 
inaccurate, the member will need to correct it by going to the Career Enhancement Office to 
get the information updated. 

 
6.6 Prior Service Applicants. Applicants who previously served as an enlisted USSF or 

USAF member and had a break in service or an applicant who served in any other branch 
and/or component (enlisted only) and is now serving as an active duty USSF or USAF 

mailto:AFRS.RSOS.AFRSSpaceForceRec@us.af.mil
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enlisted member must provide the following documents. Members who had an inter-service 
transfer from any branch (including USAF) to USSF must include these documents. Current 
or prior commissioned officers of any branch/component are ineligible to apply to this 
program. 

A) Mandatory, All Performance Reports EPRs/LOEs (front and back) 
B) If applicable, all DD Form 4s 
C) If applicable, all DD Form 214s/215s/NGB 22 
D) If applicable, all discharge orders 
E) If applicable, all derogatory information with waiver documents (Article 15 

actions, etc.) 

Request records by utilizing an SF 180 Request Pertaining to 
Military Records, or by visiting: https://www.archives.gov/st- 
louis 

https://www.archives.gov/st
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Chapter 7. Post-Board Actions 
7.1 Selection. The Active Duty Post-Selection Instructions are located on the Line Officer 

Accessions website at https://www.recruiting.af.mil/About-Us/Line-Officer-Candidate-
Information-and-Resources/. The instructions will update members on what comes next after 
selection and what to expect moving forward. If selected, complete the Active Duty Post-
Selection Form, and send it to AFRS.RSOS.AFRSSpaceForceRec@us.af.mil. 

7.2 Awaiting Training. It is very important to submit documentation as soon as possible. 
Members will not be scheduled for OTS until all post-selection documents have been 
received and processed by AFRS/RSOS. Do not contact AFRS/RSOS to schedule an OTS 
class date. Members will be contacted when it is appropriate for their OTS class to be 
scheduled. 

7.3 Reclassification and Selection Status Withdraw. If member becomes disqualified for 
selected SFSC, reclassification to another SFSC is not guaranteed and AFRS may withdraw 
selection status. All reclassifications will be based on the needs and best interest of the Air 
Force. Whenever possible, AFRS/RSOS will consider SFSC preferences. Selected members 
must attend OTS within 450 days of the selection date or selection status may be revoked. 

https://www.recruiting.af.mil/About-Us/Line-Officer-Candidate-Information-and-Resources/

https://www.recruiting.af.mil/About-Us/Line-Officer-Candidate-Information-and-Resources/
https://www.recruiting.af.mil/About-Us/Line-Officer-Candidate-Information-and-Resources/
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(Appropriate letterhead)

Date:







MEMORANDUM FOR: HQ AFRS/RSOS 





FROM: Rank Full Name (Member’s Unit Commander)

	 Unit

	 Unit Base, State 



(The Privacy Act of 1974 applies.)



SUBJECT: Request for Access to AFCEP for OTS Application Submission



1) In order to initiate access to AFCEP system and submit your OTS application please provide the following information: 

2) Members Info:

a) Full Name ______________________

b) SSAN: _____________________ Date of Birth:____________________

c) Graduation Date/Projected Graduation Date: ___________________

d) Cumulative Grade Point Average (Baccalaureate Degree with 2.5 GPA or Conferred Graduate Degree with 2.5 Min or 58 or higher AA score on AFOQT Yes or No): _____________

e) US Citizenship Verified (Yes required for qualification): ________________

f) AFOQT (and PCSM if applicable) minimums scores met (Yes required) ____________________

g) Has qualifying AF Form 422 with mandatory statement (Yes required):__________________

h) Government email: ___________________    Personal email: _________________



3) Email Completed and signed form to: AFRS.RSOS.AFRSSpaceForceRec@us.af.mil



4)  I am recommending member for OTS consideration. I have reviewed necessary documentation validating the above information to ensure accuracy and qualifications IAW Active Duty Space Force Officer Training School Program Announcement (AD SF OTS PA) and other governing instructions.



___________________________________

Signature

Signature Block


DEROS,PASCODE/PAS,SSN,FIRSTNAME,NAMEMIDDLE,LASTNAME,Birth Sex,PREFERRED GENDER,DOB,CITIZENSHIP,PERSONAL EMAIL,BUSINESS EMAIL,HOME PHONE,WORK PHONE,CELL PHONE,CURRENT ADDRESS,CITY OF BIRTH,COUNTY,STATE,COUNTRY 
,,,,,,,,,,,,,,,,,,,
,,Example below,,,,,,,,,,,,,,,,,
DEROS,PASCODE/PAS,SSN,FIRSTNAME,NAMEMIDDLE,LASTNAME,Birth Sex,PREFERRED GENDER,DOB,CITIZENSHIP,PERSONAL EMAIL,BUSINESS EMAIL,HOME PHONE,WORK PHONE,CELL PHONE,CURRENT ADDRESS,CITY OF BIRTH,COUNTY,STATE,COUNTRY 
20230115,ZB0JFQK9,111-22-3333,Duggie,James,Howser ,Male,Male,19910530,By Birth in the US,pugdoggie@Yahoo.com,pugdoggie@us.af.mil,907-750-2378,618-229-3181,907-750-2378,,,,,
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Eligibility Determination Worksheet 
Complete this questionnaire to determine your eligibility and waiver requirements, if any.  Validate your commander supports and 
recommends you for a commission and have them review, sign, and date this form.  Submit this form with your Source Documents Packet. 
If you require a waiver you must submit this form for with the Waiver Packet as well.  If you are ineligible you must check the “waiver 
required” block and initiate a waiver.  Reference the AD SF OTS PA chapter 4 for waiver processing. Only create a waiver packet 
for a waiver requiring a memo. 


Rank and Full Name: Contact Number: 
Unit of Assignment: Duty E-mail: 
Commander’s Rank, Name, and Official E-mail: 


Answer the following questions: YES NO N/A Eligibility Status Waiver 
Required 


1 Are you a United States citizen? 
(AFMAN 36-2032, paragraph 5.4.2.1) 


Ineligible if marked 
No 


(T-0 level waiver required)


2 
Are you being recommended by your commander for a 
commission? 
(AFMAN 36-2032, Table 10.6, Rule 13) 


Ineligible if marked 
No 


(Not waiverable) 


3 Are you currently eligible for enlistment or appointment? 
(AFMAN 36-2032 Chapter 5 and AFI 36-2606) 


Ineligible if marked 
No 


(Waiverable in some cases. 
Research your options.) 


4 
Are you currently world-wide qualified and meet all accession 
and retention standards without any limitations or waivers? 
(AFMAN 36-2032, Table 10.1, Rule 28 and AFI 48-123) 


Ineligible if marked 
No 


4a 
Do you currently have an Assignment Limitation Code (ALC) of 
C-1, C-2, or C-3?
(AFMAN 36-2032, Waivers are no longer authorized.)


Ineligible if 
Yes 


5 
Are you able to complete and pass all components of the AF 
physical fitness test without any limitations or waivers? 
(Ref DAFMAN 36-2905 Para 6.1.2 and OTS Welcome Guide Para 2.4.2


Ineligible if marked 
 No 


(Not waiverable) 


6 
Are you a Conscientious Objector as defined by 50 USC § 
3806(j), and DoDI 1300.06? 
(AFMAN 36-2032, paragraph 5.4.3) 


Ineligible if marked 
Yes 


(T-0 level waiver required)


7 
Do you have law violations that render you ineligible to 
apply as outlined in AFMAN 36-2032, Attachment 2, to 
include any Article 15s or violations prior to EAD? 


Ineligible if marked 
Yes 


8 


Have you ever been convicted or found guilty in a juvenile 
adjudication for a felony crime of rape, sexual abuse, sexual 
assault, incest, or other sexual offense, or have you required to 
register as a sex offender? 
(AFMAN 36-2032 paragraph 5.4.5.2) 


Ineligible if marked 
Yes 


(T-0 level waiver required)


9 
Have you ever been convicted of domestic battery and/or 
domestic violence? 
(AFMAN 36-2032, Table A2.2) 


Ineligible if marked 
Yes 


(Not waiverable)


10 
Do you currently have a security clearance investigation 
reflecting “Action Pending” in JPAS or had a security clearance 
denied or revoked? 
(AFMAN 36-2032, Table 10.6, Rule 5) 


Ineligible if marked 
Yes 


(AFRS/RSOC waiver
required) 


11 


Are you currently under investigation or undergoing court-
martial or civilian criminal court proceedings (includes Airmen 
who refuse punishment under Article 15 of the Uniform Code of 
Military Justice and request trial by court-martial). 
(AFMAN 36-2032, Table 10.6, Rule 6) 


Ineligible if marked 
Yes 


(Not waiverable) 


(Not waiverable) 


(Waiverable in some cases. 
Research your options.) 


(Waiverable in some cases. 
Research your options.) 
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12 Are you currently on a control roster? 
(AFMAN 36-2032, Table 10.6, Rule 7) 


Ineligible if marked 
Yes 


(Not waiverable) 


13 


Are you being considered for involuntary separation/discharge, 
or have applied for the Temporary Early Retirement Authority 
(TERA) or Voluntary Separation Pay (VSP), or are scheduled to 
separate or retire under any Force Management Programs? 
(DAFI 36-3211) 


Ineligible if marked 
Yes 


(Not waiverable) 


14 


Do you have any obscene or offensive tattoos, brands, or 
body markings that advocate sexual, racial, ethic, or 
religious slurs or do you have any body modification or 
alteration that detracts from a professional military image? 
(AFI 36-2903, paragraph 3.4.1) 


Ineligible if marked 
 Yes 


(Not waiverable) 


15 


Financial Responsibility: 
-Have you ever filed for or been declared bankrupt?
-After the age of 18 have you had any bills turned over to a
  collection agency? 
- In the last five (5) years have you had any non-voluntary
repossessions?
- Have you ever intentionally written bad checks?
(AFI 36-2906 and refer to AD AF OTS PA paragraph 5.3 for guidance)


Ineligible if marked 
Yes 


Follow guidance in AD 
OTS PA, paragraph 5.3. 


     (No waiver required) 


16 


Have you been selected for assignment? 


 If yes, enter your RNLTD: _____________________ 
(AFMAN 36-2032, Table 10.6, Rule 1) 


----------For Informational Purposes Only---------- 


-Is this is OS assignment?


-Is this a short or long tour?


-What is your actual or projected final out date: _______________


-Are you on an AAC50?      If yes, exp. Date: _____________ 


Ineligible if marked 
Yes 


17 
Have you been selected for or are enrolled in a course leading to 
an award of an AFSC? (Tech School, Retraining) 
(AFMAN 36-2032, Table 10.6, Rule 2) 


Ineligible if marked 
Yes 


18 
Do you have less than one (1) year of continuous service in the 
Air Force, as of the application cut-off date? 
(AFMAN 36-2032, Table 10.6, Rule 3) 


Ineligible if marked 
Yes 


19 
 Will you complete 6 Months TOS for CONUS assignment, 
controlled tour,  or service commitment by board convening 
date? (AD AF OTS Para______)


Ineligible if marked 
 No 


20 
OCONUS Long Tour: Will you be within 6 months of your 
tour's halfway point by the board convening date?
Did you extend to be outside of the 25th day of the eight month 
before  your original DEROS?


Ineligible if marked 
 No 


21 Have you previously received a commission in any of the 
Uniformed Services through a program listed in AFMAN 
36-2032, Attachment 24? (AFMAN 36-2032, Table 10.6, Rule 8)


22 
Have you ever held a commission in any of the Uniformed 
Services, but did not attend a commissioning program listed in 
AFMAN 36-2032, Attachment 24? 
(AFMAN 36-2032, Table 10.6, Rule 9) 


Ineligible if marked 
Yes 


Follow guidance in AD 
OTS PA, paragraph 5.4. 


(Waiver required for long 
tours only. Short tours do 


not require waiver.)


(Not waiverable)


(Waiver required)


(Waiver required)


(Waiver required)


(Waiver required)


Note: 
Disregard 


this 
checked 


box if the 
assignment 
is a short 


tour.


Ineligible if marked
Yes


(Not waiverable)
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23 
Are you a USAFA, or AFROTC dis-enrollee involuntarily called 
to active duty, and have not served one-half (1/2) of your term 
of enlistment? 
(AFMAN 36-2032, Table 10.6, Rule 11) 


Ineligible if marked 
 Yes 


24 
Have you requested a withdraw of your application or had a 
waiver request disapproved within the last six (6) months? 
(AFMAN 36-2032, Table 10.6, Rule 12) 


Ineligible if marked 
 Yes 


25 
Have you declined selection or had your selection involuntarily 
withdrawn within the last six (6) months? 
(AFMAN 36-2032, Table 10.6, Rule 12) 


Ineligible if marked 
Yes 


26 
*Note* IEB waivers are NOT required. However, individuals


currently with an IEB should refer to 
AFI 36-2606, paragraphs 4.4 through 4.4.3 and 4.4.6.


27 
*Note* SRB waivers are NOT required. However, individuals


currently with an SRB should refer to 
AFI 36-2606, paragraphs 4.4 through 4.4.3 and 4.4.6. 


28 


Have you ever been disenrolled from any military service 
academy OR from any other officer training program in 
AFMAN 36-2032, Attachment 9 as defined in AFMAN 36-2032 
paragraph 5.4.8.3.1? 


Ineligible if marked 
Yes 


(T-1 level waiver required)


29 Do you have a drug or alcohol abuse problem as defined 
in AFMAN 36-2032 paragraph 5.4.11 and/or AFI 48-123? 


Ineligible if marked 
Yes 


(T-0 level waiver required)


30 


Does your qualifying degree have a Grade Point Average of 2.5 
or higher, conferred Master Degree have a 2.5 or higher, or a 
score of 58 or higher on the AA section of the AFOQT?
(Only applies to Rated program and non-technical qualifying 
degrees. Refer to AD OTS PA for exempted technical degrees) (AD 
OTS PA paragraph 2.1.6.1) 


Ineligible if marked 
No 


31 


Do you meet the minimum AFOQT scores as outlined in 
AFMAN 36-2032, Table 5.1? 


For ALL applicants: 
Verbal: 15 or higher 


Quantitative: 10 or higher 


(If you do not meet minimum AFOQT scores, see AD OTS 
PA, paragraph 2.1.6.3.2 for “Super Score” policy) 


Ineligible if marked 
No 


32 
For Pilot HTN and RPA applicants only: 


Do you have a PCSM score of 10 or higher? 
(AFMAN 36-2032, Table 5.1, Rule 2) 


Ineligible if marked 
No 


(T-1 level waiver required)


33 


For Pilot, HTN, ABM, and CSO applicants only: 


Will you be 33 or older as of the projected board release date? 
(AD OTS PA, Attachment 11, HQ USAF/A1P Memo) 


Ineligible if marked 
Yes 


(ETP required) 


(Waiverable in some cases. 
Research your options.)


(Waiver required)


(Waiver required)


(Waiver required)


Follow guidance in AD 
OTS PA, paragraph 2.1.6.1. 


(Waiver required)
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34 Are you under the age of 18? 
(AFMAN 36-2032, paragraph 5.4.6.1) 


Ineligible if marked 
Yes 


(T-1 level waiver required)


35 


For Non-Rated and RPA applicants 40 years or older only: 


After subtracting your time in service, are you eligible to 
serve as a commissioned officer for at least 10 years?  
(AFMAN 36-2032, paragraph 5.4.6.1.3.2) 


Ineligible if marked 
No 


(T-0 level waiver required)


36 
Do you have a qualifying AF Form 422 with the mandatory 
statement as outlined in the AD OTS PA? 
(AD OTS PA, Chapter 6) 


Ineligible if marked 
No 


37 
Are you a Nonnative English-Speaking (NES) applicant as 
defined in AFMAN 36-2032 paragraph 7.3.2? If so, you must 
follow the guidance in AFMAN 36-2032 Table 7.1 
(AFMAN 36-2032 paragraph 7.3.2) 


Possibly disqualifying 
after selection 


38 


Have you identified any other disqualifying factor(s) that 
require(s) a waiver? If yes, list them here: 


Statement of Understanding 
Initial only one of the following statements: 


I understand, based on the above marked items, I am ineligible to apply for a commission 
and I am asking the waiver granting authority/authorities to waive my ineligibly in order for my 
application to meet the OTS board.  I understand if I have multiple waivers, disapproval of any one 
waiver will stop the processing of my application. I further understand that any waiver granting 
authority in the processing chain may disapprove a waiver request.  


I do not require any waivers to be submitted to apply to the OTS board. I also certify 
I validated my eligibility with all governing AFIs, AFMANs, and published guidance in order to 
qualify to submit an application to meet the OTS board. 


I certify the information provided on this form is true and correct to the best of my knowledge. 


               Date     Applicant's Signature      


Unit Commander or Equivalent Endorsement 


I reviewed this questionnaire and concur with the results. 


               Date 


(Not waiverable) 
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1. What are your objectives and reasons for desiring a commission? (19 Lines)


2. What leadership attributes do you possess that would make you a good officer? (19 Lines)


SF LO Application 
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 3. Work Experience (list last 4 jobs only in chronological order with most current first)  


From (MM/YY) To (MM/YY) Position Held Part-Time / Full-Time 


    


Company Name and Address Did you supervise people?  


  


If yes, how many people? 
 


Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines) 


 


From (MM/YY) To (MM/YY) Position Held Part-Time / Full-Time 


    


Company Name and Address Did you supervise people?  


  


If yes, how many people? 
 


Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines) 


 
From (MM/YY) To (MM/YY) Position Held Part-Time / Full-Time 


    


Company Name and Address Did you supervise people?  


  


If yes, how many people? 


 


Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines) 


 
From (MM/YY) To (MM/YY) Position Held Part-Time / Full-Time 


    


Company Name and Address Did you supervise people?  


  


If yes, how many people? 
 


Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines) 
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 4. Education (Qualifying Degree Only) (Must be a graduate or graduate within 365 days of the board convene date)  


Grad Date (MM/YY) Degree Type (B.S./B.A.) GPA Major/Degree Title 


    


 


5. Additional Education 


Grad Date (MM/YY) Degree Type (A.A./M.S.) GPA Major/Degree Title 


    


    


    


Certifications/Licenses and Date (List Any Current/Valid Certifications/Licenses and Expiration Date in MM/YY 


format/e.g.: PPL / 02/25) (LIMITED to six (6) entries) 


  


  


  


 


6. Significant Professional/Personal/Academic Achievements (e.g.: Employer recognition, Dean’s List 


recipient, Summa/Magna Cum Laude, etc./do NOT list hobbies, LIMITED to ten (10) entries) 


  


  


  


  


  


 


7. If you ever applied to a program that leads to a commission in any component of the US 


Armed Forces, list it here (Include Service Academies, ROTC, OTS/OCS, etc.) 


Date Enrolled or Applied (MM/YY) Program/ROTC/Academy Name Final Disposition 


   


   


   


7a. Explanation for declination, withdrawal, failure, etc. (A non-select does NOT need to be addressed) 
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8. AFSC Preferences (List in order of preference/Maximum of one (1) per line.) (List in this format: AFSC / Title 


(i.e.: 92T0 / Pilot) (Do NOT use "Needs of the AF") (Recruiters, ensure this matches AFRISS-TF in the “Pref.” tab) 


Preference 1. 
 


Preference 2. 
 


Preference 3. 
 


Preference 4. 
 


Preference 5. 
 


Preference 6. 
 


Preference 7. 
 


Preference 8. 
 


 


9. Law Violations (List any and all law violations in chronological order with the most recent first) 


(Recruiters must ensure this data matches AFRISS-TF) 


Offense Date (MM/YY) Offense Final Disposition 


   


   


   


   


   


   


   


   


   


   


 
 


 


This application is true and correct to the best of my knowledge.   
Applicant’s Signature/Date 
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-----Prior Military Service Applicants Only----- 
 


10. Prior Service? (If yes, attach your last four performance reports, front and back, with most current on top) 


From (MM/YY) To (MM/YY) Branch/Component Highest Pay Grade Held AFSC/MOS Held 


     


     


     


     


 


11. Professional Military Education (List all levels of PME completed (ALS, NCOA, etc.) 


Grad Date (MM/YY) Type (ALS/NCOA, etc.) Base Attended Award(s) Received 


    


    


    


    


 
-----This page may be deleted if not used----- 
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		CertificationsLicenses and Date List Any CurrentValid CertificationsLicenses and Expiration Date in MMYY formateg PPL  0225 LIMITED to six 6 entriesRow3: 

		CertificationsLicenses and Date List Any CurrentValid CertificationsLicenses and Expiration Date in MMYY formateg PPL  0225 LIMITED to six 6 entriesRow3_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow1: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow1_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow2_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow3: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow3_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow4: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow4_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow5: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow5_2: 

		Date Enrolled or Applied MMYYRow1: 

		ProgramROTCAcademy NameRow1: 

		Final DispositionRow1: 

		Date Enrolled or Applied MMYYRow2: 

		ProgramROTCAcademy NameRow2: 

		Final DispositionRow2: 

		Date Enrolled or Applied MMYYRow3: 

		ProgramROTCAcademy NameRow3: 

		Final DispositionRow3: 

		7a Explanation for declination withdrawal failure etc A nonselect does NOT need to be addressedRow1: 

		Preference 1: 

		Preference 2: 

		Preference 3: 

		Preference 4: 

		Preference 5: 

		Preference 6: 

		Preference 7: 

		Preference 8: 

		Offense Date MMYYRow1: 

		OffenseRow1: 

		Final DispositionRow1_2: 

		Offense Date MMYYRow2: 

		OffenseRow2: 

		Final DispositionRow2_2: 

		Offense Date MMYYRow3: 

		OffenseRow3: 

		Final DispositionRow3_2: 

		Offense Date MMYYRow4: 

		OffenseRow4: 

		Final DispositionRow4: 

		Offense Date MMYYRow5: 

		OffenseRow5: 

		Final DispositionRow5: 

		Offense Date MMYYRow6: 

		OffenseRow6: 

		Final DispositionRow6: 

		Offense Date MMYYRow7: 

		OffenseRow7: 

		Final DispositionRow7: 

		Offense Date MMYYRow8: 

		OffenseRow8: 

		Final DispositionRow8: 

		Offense Date MMYYRow9: 

		OffenseRow9: 

		Final DispositionRow9: 

		Offense Date MMYYRow10: 

		OffenseRow10: 

		From MMYYRow1_5: 

		To MMYYRow1_5: 

		BranchComponentRow1: 

		Highest Pay Grade HeldRow1: 

		AFSCMOS HeldRow1: 

		From MMYYRow2: 

		To MMYYRow2: 

		BranchComponentRow2: 

		Highest Pay Grade HeldRow2: 

		AFSCMOS HeldRow2: 

		From MMYYRow3: 

		To MMYYRow3: 

		BranchComponentRow3: 

		Highest Pay Grade HeldRow3: 

		AFSCMOS HeldRow3: 

		From MMYYRow4: 

		To MMYYRow4: 

		BranchComponentRow4: 

		Highest Pay Grade HeldRow4: 

		AFSCMOS HeldRow4: 

		Grad Date MMYYRow1_3: 

		Type ALSNCOA etcRow1: 

		Base AttendedRow1: 

		Awards ReceivedRow1: 

		Grad Date MMYYRow2_2: 

		Type ALSNCOA etcRow2: 

		Base AttendedRow2: 

		Awards ReceivedRow2: 

		Grad Date MMYYRow3_2: 

		Type ALSNCOA etcRow3: 

		Base AttendedRow3: 

		Awards ReceivedRow3: 

		Grad Date MMYYRow4: 

		Type ALSNCOA etcRow4: 

		Base AttendedRow4: 

		Awards ReceivedRow4: 

		DutiesResponsibilitiesAccomplishments list in single line format with four 4 lines_2: 

		What leadership attributes do you possess that would make you a good officer?: 

		What are your objectives and reasons for desiring a commission?: 

		Address and Email: TSgt Jane Doe 123 Main St.San Antonio, TX 78123(210) 123-4567j.doe@nongov-email.com

		Board Number: 24USSF01

		Final DispositionRow10: 

		Date: 








EXAMPLE


Privacy Act of 1974 Applies AFRS/RSOS 23 Aug 22  


1. What are your objectives and reasons for desiring a commission?


2. What leadership attributes do you possess that would make you a good officer?


SF LO Application 







EXAMPLE


Privacy Act of 1974 Applies AFRS/RSOS 23 Aug 22  


 


 3. Work Experience (list last 4 jobs only in chronological order with most current first)  


From (MM/YY) To (MM/YY) Position Held Part-Time / Full-Time 


    


Company Name and Address Did you supervise people?  


  


If yes, how many people? 
 


Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines) 


 


From (MM/YY) To (MM/YY) Position Held Part-Time / Full-Time 


    


Company Name and Address Did you supervise people?  


  


If yes, how many people? 
 


Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines) 


 
From (MM/YY) To (MM/YY) Position Held Part-Time / Full-Time 


    


Company Name and Address Did you supervise people?  


  


If yes, how many people? 


 


Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines) 


 
From (MM/YY) To (MM/YY) Position Held Part-Time / Full-Time 


    


Company Name and Address Did you supervise people?  


  


If yes, how many people? 
 


Duties/Responsibilities/Accomplishments (list in single line format with four (4) lines) 







EXAMPLE


Privacy Act of 1974 Applies AFRS/RSOS 23 Aug 22  


 


 4. Education (Qualifying Degree Only) (Must be a graduate or graduate within 365 days of the board convene date)  


Grad Date (MM/YY) Degree Type (B.S./B.A.) GPA Major/Degree Title 


    


 


5. Additional Education 


Grad Date (MM/YY) Degree Type (A.A./M.S.) GPA Major/Degree Title 


    


    


    


Certifications/Licenses and Date (List Any Current/Valid Certifications/Licenses and Expiration Date in MM/YY 


format/e.g.: PPL / 02/25) (LIMITED to six (6) entries) 


  


  


  


 


6. Significant Professional/Personal/Academic Achievements (e.g.: Employer recognition, Dean’s List 


recipient, Summa/Magna Cum Laude, etc./do NOT list hobbies, LIMITED to ten (10) entries) 


  


  


  


  


  


 


7. If you ever applied to a program that leads to a commission in any component of the US 


Armed Forces, list it here (Include Service Academies, ROTC, OTS/OCS, etc.) 


Date Enrolled or Applied (MM/YY) Program/ROTC/Academy Name Final Disposition 


   


   


   


7a. Explanation for declination, withdrawal, failure, etc. (A non-select does NOT need to be addressed) 


 







EXAMPLE


Privacy Act of 1974 Applies AFRS/RSOS 23 Aug 22  


8. AFSC Preferences (List in order of preference/Maximum of one (1) per line.) (List in this format: AFSC / Title 


(i.e.: 92T0 / Pilot) (Do NOT use "Needs of the AF") (Recruiters, ensure this matches AFRISS-TF in the “Pref.” tab) 


Preference 1. 
 


Preference 2. 
 


Preference 3. 
 


Preference 4. 
 


Preference 5. 
 


Preference 6. 
 


Preference 7. 
 


Preference 8. 
 


 


9. Law Violations (List any and all law violations in chronological order with the most recent first) 


(Recruiters must ensure this data matches AFRISS-TF) 


Offense Date (MM/YY) Offense Final Disposition 


   


   


   


   


   


   


   


   


   


   


 
 


 


This application is true and correct to the best of my knowledge.   
Applicant’s Signature/Date 







EXAMPLE


Privacy Act of 1974 Applies AFRS/RSOS 23 Aug 22  


-----Prior Military Service Applicants Only----- 
 


10. Prior Service? (If yes, attach your last four performance reports, front and back, with most current on top) 


From (MM/YY) To (MM/YY) Branch/Component Highest Pay Grade Held AFSC/MOS Held 


     


     


     


     


 


11. Professional Military Education (List all levels of PME completed (ALS, NCOA, etc.) 


Grad Date (MM/YY) Type (ALS/NCOA, etc.) Base Attended Award(s) Received 


    


    


    


    


 
-----This page may be deleted if not used----- 





		From MMYYRow1: 06/22

		To MMYYRow1: Present

		Position HeldRow1: Military Training Leader

		PartTime  FullTimeRow1: Full-Time

		Did you supervise people: Yes

		Company Name and AddressRow1: 311th Training Sq123 Main St, JBSA-Lackland TX 78111

		If yes how many people: 4

		DutiesResponsibilitiesAccomplishments list in single line format with four 4 lines: - Do not feel compelled to fill in all of the white space- Do not change the font or alignment in this section- Explain your duties in single bullet format, you do not need to follow the Action; Impact--Result style- Recommend using your EPR job description as a source but do not recommend you copy word for word

		From MMYYRow1_2: 05/20

		To MMYYRow1_2: 05/22

		Position HeldRow1_2: Law Enforcement Specialist

		PartTime  FullTimeRow1_2: Full-Time

		Did you supervise people_2: No

		Company Name and AddressRow1_2: 1st Security Force Sq78 A St, Travis AFB CA 98111

		If yes how many people_2: N/A

		From MMYYRow1_3: 05/17

		To MMYYRow1_3: 04/20

		Position HeldRow1_3: Shift Manager

		PartTime  FullTimeRow1_3: Full-Time

		Did you supervise people_3: Yes

		Company Name and AddressRow1_3: Erik's Hardware Store3475 Main Ave, Asheville, NC 28715

		If yes how many people_3: 8

		DutiesResponsibilitiesAccomplishments list in single line format with four 4 lines_3: - Led team of 8 customer service representatives; coordinated customer traffic of up to 25K people per day- Managed 12,000 sq ft hardware store; responsible for $200K in daily sales with $80K in credit card transactions- Looked after the company policies and procedures; ensuring high standards of customer service- Maintained a fully stocked inventory, replenishing it with an order of 10K supplies weekly

		From MMYYRow1_4: 

		To MMYYRow1_4: 

		Position HeldRow1_4: 

		PartTime  FullTimeRow1_4: 

		Did you supervise people_4: 

		Company Name and AddressRow1_4: 

		If yes how many people_4: 

		DutiesResponsibilitiesAccomplishments list in single line format with four 4 lines_4: 

		Grad Date MMYYRow1: 05/22

		Degree Type BSBARow1: B.S.

		GPARow1: 3.87

		MajorDegree TitleRow1: Electrical Engineering

		5 Additional Education: 

		Grad Date MMYYRow1_2: 05/19

		Degree Type AAMSRow1: A.A.S.

		GPARow1_2: 3.99

		MajorDegree TitleRow1_2: Human Resources

		Grad Date MMYYRow2: 

		Degree Type AAMSRow2: 

		GPARow2: 

		MajorDegree TitleRow2: 

		Grad Date MMYYRow3: 

		Degree Type AAMSRow3: 

		GPARow3: 

		MajorDegree TitleRow3: 

		CertificationsLicenses and Date List Any CurrentValid CertificationsLicenses and Expiration Date in MMYY formateg PPL  0225 LIMITED to six 6 entriesRow1: Security+

		CertificationsLicenses and Date List Any CurrentValid CertificationsLicenses and Expiration Date in MMYY formateg PPL  0225 LIMITED to six 6 entriesRow1_2: 

		CertificationsLicenses and Date List Any CurrentValid CertificationsLicenses and Expiration Date in MMYY formateg PPL  0225 LIMITED to six 6 entriesRow2: 

		CertificationsLicenses and Date List Any CurrentValid CertificationsLicenses and Expiration Date in MMYY formateg PPL  0225 LIMITED to six 6 entriesRow2_2: 

		CertificationsLicenses and Date List Any CurrentValid CertificationsLicenses and Expiration Date in MMYY formateg PPL  0225 LIMITED to six 6 entriesRow3: 

		CertificationsLicenses and Date List Any CurrentValid CertificationsLicenses and Expiration Date in MMYY formateg PPL  0225 LIMITED to six 6 entriesRow3_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow1: - 1st SFS 2021 Airman of the Year Award

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow1_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow2: - Summa Cum Laude Graduate 2022

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow2_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow3: - 5th TRW 2022 Lance P. Sijan Award Winner

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow3_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow4: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow4_2: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow5: 

		6 Significant ProfessionalPersonalAcademic Achievements eg Employer recognition Deans List recipient SummaMagna Cum Laude etcdo NOT list hobbies LIMITED to ten 10 entriesRow5_2: 

		Date Enrolled or Applied MMYYRow1: 08/18-05/19

		ProgramROTCAcademy NameRow1: ROTC

		Final DispositionRow1: Withdrawal

		Date Enrolled or Applied MMYYRow2: 05/21

		ProgramROTCAcademy NameRow2: OTS

		Final DispositionRow2: Non-Select

		Date Enrolled or Applied MMYYRow3: 

		ProgramROTCAcademy NameRow3: 

		Final DispositionRow3: 

		7a Explanation for declination withdrawal failure etc A nonselect does NOT need to be addressedRow1: Withdrew from ROTC prior to receiving contract and/or receiving any funds from the military/government. 

		Preference 1: 13S / Space Systems Operations

		Preference 2: 62EXE / Electrical Engineer

		Preference 3: 14N / Intelligence

		Preference 4: 17S / Cyber Warfare Operations

		Preference 5: 

		Preference 6: 

		Preference 7: 

		Preference 8: 

		Offense Date MMYYRow1: 08/20

		OffenseRow1: Speeding

		Final DispositionRow1_2: $100 Fine

		Offense Date MMYYRow2: 

		OffenseRow2: 

		Final DispositionRow2_2: 

		Offense Date MMYYRow3: 

		OffenseRow3: 

		Final DispositionRow3_2: 

		Offense Date MMYYRow4: 

		OffenseRow4: 

		Final DispositionRow4: 

		Offense Date MMYYRow5: 

		OffenseRow5: 

		Final DispositionRow5: 

		Offense Date MMYYRow6: 

		OffenseRow6: 

		Final DispositionRow6: 

		Offense Date MMYYRow7: 

		OffenseRow7: 

		Final DispositionRow7: 

		Offense Date MMYYRow8: 

		OffenseRow8: 

		Final DispositionRow8: 

		Offense Date MMYYRow9: 

		OffenseRow9: 

		Final DispositionRow9: 

		Offense Date MMYYRow10: 

		OffenseRow10: 

		Final DispositionRow10: 

		From MMYYRow1_5: 08/18

		To MMYYRow1_5: 08/20

		BranchComponentRow1: U.S. Army Reserve

		Highest Pay Grade HeldRow1: Private First Class / E3

		AFSCMOS HeldRow1: 31B

		From MMYYRow2: 

		To MMYYRow2: 

		BranchComponentRow2: 

		Highest Pay Grade HeldRow2: 

		AFSCMOS HeldRow2: 

		From MMYYRow3: 

		To MMYYRow3: 

		BranchComponentRow3: 

		Highest Pay Grade HeldRow3: 

		AFSCMOS HeldRow3: 

		From MMYYRow4: 

		To MMYYRow4: 

		BranchComponentRow4: 

		Highest Pay Grade HeldRow4: 

		AFSCMOS HeldRow4: 

		Grad Date MMYYRow1_3: 02/22

		Type ALSNCOA etcRow1: ALS

		Base AttendedRow1: Lackland AFB

		Awards ReceivedRow1: John Levitow Award

		Grad Date MMYYRow2_2: 

		Type ALSNCOA etcRow2: 

		Base AttendedRow2: 

		Awards ReceivedRow2: 

		Grad Date MMYYRow3_2: 

		Type ALSNCOA etcRow3: 

		Base AttendedRow3: 

		Awards ReceivedRow3: 

		Grad Date MMYYRow4: 

		Type ALSNCOA etcRow4: 

		Base AttendedRow4: 

		Awards ReceivedRow4: 

		DutiesResponsibilitiesAccomplishments list in single line format with four 4 lines_2: - Same guidance as above in addition to the following- This section must have no more and no less than 4 bullets- This section will be used to provide insight to the board not found elsewhere in the application- Use this section to explain primary duties and NOT extracurricular activities that do not pertain to your job

		What leadership attributes do you possess that would make you a good officer?: Answer this questions here and ensure you stay within this box. Do not change the font or alignment.

		What are your objectives and reasons for desiring a commission?: Answer this questions here and ensure you stay within this box. Do not change the font or alignment.

		Address and Email: TSgt Jane Doe 123 Main St.San Antonio, TX 78123(210) 123-4567j.doe@nongov-email.com

		Board Number: 24USSF01






(Appropriate letterhead)











MEMORANDUM FOR USSF LINE OFFICER ACCESSIONS BOARD 

HQ AFRS/RSOS 

[bookmark: _GoBack]550 D Street West, Suite 1 

Randolph AFB, TX 78150-4527 





FROM: University/College Name

 University/college Address 



(The Privacy Act of 1974 applies.)



SUBJECT: Verification of Graduation for ___________________________________

(Applicant Name/SSAN)



PURPOSE: This memo is for an U.S. Air Force applicant for officer training school. In order to complete this individual’s application, request you furnish the following information.



Degree to be Awarded (BA, BS, Etc.): ______________________

Academic Major: ____________________

Scheduled Date of Graduation: ___________________

Cumulative Grade Point Average (GPA): _____________

Class Standing: _________________





________________________________________________________ 

Signature of Releasing Official

_____________________________ 

Title



(Please overprint with Registrar’s Seal)



 




Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.





AF4428

1514469837E

11.0.0.20130303.1.892433

TATTOO/BRAND/BODY MARKING SCREENING/VERIFICATION

SECTION I.  AIRMAN

AF FORM 4428, 20110831

PREVIOUS EDITIONS ARE OBSOLETE

Number on Body Diagram

Location

Description, Size, Shape and Meaning

SECTION II. IDENTIFICATION

a.  LAST NAME - FIRST NAME - MIDDLE INITIAL (SUFFIX)

b.  DATE OF BIRTH  (YYYY MM DD)  

c.  SOCIAL SECURITY NUMBER

PRIVACY ACT STATEMENT 

AUTHORITY: 10 U.S.C. 8013, Secretary of the Air Force, Executive Order 9397 (SSN), as amended.  

PURPOSE: To provide personnel management support to commanders and supervisors. 

ROUTINE USE: Disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act.  DoD 'Blanket Routine Uses' apply. 

DISCLOSURE: Voluntary, failure to provide SSN may impede proper placement in member's military personnel file.

WARNING: The information you have given constitutes an official statement.  Federal law provides severe penalties (up to 5 years confinement or a  $10,000 fine or both), to anyone making a false statement.  If you knowingly and willingly provide a false statement you can be tried by military courts -martial or meet an administrative board for discharge and could receive a less than honorable service characterization.

Initials

Commander marks all tattoo/brand/body markings with a number and Airman initials Commander describes tattoo/brand/body marking information below and Airman initials

PRIVACY ACT INFORMATION: The information in this form is 

FOR OFFICIAL USE ONLY.  Protect IAW the Privacy Act of 1974.

DATE  

NAME  (Last, First, M.I.) RANK/GRADE

DATE  

NAME  (Last, First, M.I.) RANK/GRADE

SECTION V. COMMANDER'S ACTION

SIGNATURE

AIRMAN ACKNOWLEDGEMENT

SIGNATURE

INITIALS

SECTION II. TATTOO/BRAND/BODY MARKING IDENTIFICATION OVERFLOW

DATE  

NAME  (Last, First, M.I.)  RANK/GRADE

FIRST SERGEANT

I CERTIFY THE ABOVE INDIVIDUAL SIGNED THIS CERTIFICATE 

SIGNATURE

AF FORM 4428, 20110831

PREVIOUS EDITIONS ARE OBSOLETE.

SECTION III. AIR FORCE TATTOO/BRAND/BODY MARKING POLICY

Unauthorized (content): Tattoos/brands/body markings anywhere on the body that are obscene, commonly associated with gangs, extremist, and/or supremacist organizations, or that advocate sexual, racial, ethnic, or religious discrimination are prohibited in and out of uniform.    Excessive tattoos/brands/body markings will not be exposed or visible (includes visible through the uniform) while wearing any/all uniform combination(s) except the PTU. This includes any combination of short sleeve, long sleeve, open collar uniform, utility uniform sleeves rolled up or worn down, flight duty uniform, etc.  This policy does not apply when wearing the PTU.  Excessive is defined as any tattoos/brands/body markings that exceed 1/4 (25%) of the exposed body part and are readily visible when wearing any/all uniform combination(s).     The exposed body part is defined as the total area, to include front, sides and back of limb or other body part protruding from a uniform item. 

DATE  

Airman NAME (Last, First, M.I.)  RANK/GRADE  

DATE  

NAME  (Last, First, M.I.)  RANK/GRADE  

SECTION IV. INITIAL CERTIFICATION

I hereby certify that the markings in section II are a true and accurate representation of all tattoos/brands/body markings.

I have read and fully understand the information contained on this form and have been briefed on Air Force tattoo/brand/body marking policy.  

SIGNATURE

SUPERVISOR

I CERTIFY THE ABOVE INDIVIDUAL SIGNED THIS CERTIFICATE 

SIGNATURE

INITIALS

The tattoo/brand/body marking complies with policy and is approved. 

The tattoo/brand/body marking does not comply with policy and requires further action IAW AFI 36-2903.

PRIVACY ACT INFORMATION: The information in this form is 

FOR OFFICIAL USE ONLY.  Protect IAW the Privacy Act of 1974.

AF FORM 4428, 20110831

PREVIOUS EDITIONS ARE OBSOLETE.

SECTION II. TATTOO/BRAND/BODY MARKING IDENTIFICATION 

a.  LAST NAME - FIRST NAME - MIDDLE INITIAL (SUFFIX)

PRIVACY ACT INFORMATION: The information in this form is 

FOR OFFICIAL USE ONLY.  Protect IAW the Privacy Act of 1974.
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		text179: There is no additional tattoo/brand/body marking information for this section.  Airman Initials: _____________

		text195: No additional tattoo/brand/body marking information for this page.  Airman Initials: _____________

		text201: 










Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.





OMB NO. 0701-0150 Expires 31 Mar 2009

APPLICATION & EVALUATION FOR TRAINING LEADING TO A COMMISSION

IN THE UNITED STATES AIR FORCE

PRIVACY ACT STATEMENT

INSTRUCTIONS

(E) Enter "NA" or "Not Applicable" for any item that does not apply or to which you have no response.

(A) All entries must be typed, except where otherwise indicated. Add the ZIP Code to all addresses.

(B) When allotted space is insufficient, continue on page 7 when needed.

(F) Include an official transcript, including transcript key, for each earned degree reflected in Item 24.

Provide a complete explanation for each item (Identify each item with the item number.)

NOTE: Your home of record is the place designated as your home when you are commissioned, reinstated, appointed, reappointed, enlisted, inducted, or ordered to active duty. This address is used to determine travel entitlements when you separate from active duty.

(C) Enter all dates using year, month and day sequence (i.e., 19950715).

(D) Be certain that you understand and agree to the certification in item 23 prior to signing this application.

SECTION I

1. NAME (Last, First, Middle Initial) (Maiden, if applicable)

6. ACTIVE DUTY MILITARY APPLICANTS ONLY

GRADE

TAFMSD

CURRENT DOS

2. CURRENT ADDRESS (Complete Mailing Address and Phone Number to

Include Area Code)

SERVICING MPF  (Complete mailing address)

3. HOME ADDRESS (Home of Record)

BASE EDUCATION SERVICE OFFICE (BESO)

4. LEGAL STATE OF RESIDENCE (Include Zip Code)

HOME E-MAIL ADDRESS:

5. PERSONAL DATA

COML:

COML FAX:

BESO

TELEPHONES:

SSN

DATE OF BIRTH

DATE AVAILABLE FOR TRAINING

DSN:

DSN FAX:

BESO COUNSELOR'S

E-MAIL ADDRESS:

CURRENT UNIT OF ASSIGNMENT (Complete Mailing Address)

APPLICANT'S E-MAIL ADDRESS:

U.S. CITIZEN:

MARITAL STATUS:

YES

NO

CAFSC:

Applicant's PAS CODE:

SINGLE

(If Yes, check appropriate item)

MARRIED TO MILITARY MEMBER

DATE DEPARTED CONUS:

NATIVE BORN

MARRIED TO CIVILIAN

DATE ELIGIBLE TO RETURN FROM OVERSEAS:

BORN ABROAD OF US PARENTS

SEPARATED

DIVORCED

NATURALIZED

WIDOWED

DUTY TELEPHONES:

7A. APPLYING FOR: (Check & initial program & category for which you apply)

COML:

DSN:

OFFICER TRAINING SCHOOL (OTS)

7D.    VOLUNTEER FOR FLYING DUTY

AFROTC

AIRMAN EDUCATION AND COMMISSIONING PROGRAM (AECP)

OTHER (Specify)

(1)

YES

7B.  RATED LINE CATEGORIES (OTS Applicants Only) (List 1st and 2nd Choice)

(2)

NO

AIR BATTLE MANAGER

PILOT

NAVIGATOR

(3)

8. NON-LINE:

PRE-HEALTH

NURSE

OTHER (Specify)

9. AFOQT SCORES (Most Recent) (Include score printout with application.)

FORM

VERSION

DATE TESTED

PILOT

NAV

AA

VERBAL

QUANTITATIVE

# OF TIMES TESTED

PREVIOUS EDITIONS ARE OBSOLETE
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7C. NON-RATED LINE AF SPECIALTY CHOICES

(For AFRS, indicate 3, using utilization field titles not codes.

For AFROTC/AECP, indicate 1 desired degree title.)
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NUMBER OF DEPENDENTS (Other than spouse, completely dependent on you)

The public reporting burden for this collection of information is estimated to average 20 minutes per response, including the time for reviewing instructions,

searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding

this burden estimate or any other aspect of this collection of information, including suggestions for reducing the burden to: Department of Defense, Washington

Headquarters Services, Directorate for Information Operations and Reports  (0701-0150) , 1215 Jefferson Davis Highway, Suite 1204, Arlington VA 22202-4302.

Respondents should be aware that notwithstanding any other provision of law, no person shall be subject to any penalty for failing to comply with a collection of

information if it does not display a currently valid OMB control number. PLEASE DO NOT RETURN YOUR FORM TO THE ABOVE ADDRESS. RETURN

COMPLETED FORM TO YOUR RECRUITER OR BASE EDUCATION SERVICE CENTER.

AUTHORITY: 10 U.S.C., Armed Forces, 2107, Financial Assistance Program for Specially Selected Members; 10 U.S.C. 9411. Establishment and Purpose of Schools and Camps; EO 9397. PRINCIPAL PURPOSE: To document evidence of application for consideration to enter an officer training program leading to a commission and 	 voluntary contractual agreement to serve the period specified. ROUTINE USES: Blanket routine uses. DISCLOSURE IS VOLUNTARY: Failure to furnish the information may result in denial of consideration for training leading to a commission.

10. AERONAUTICAL TRAINING

LIST OTHER ADVANCED AERONAUTICAL RATINGS YOU HOLD (Use page 7 if needed.)

PRIVATE PILOT LICENSE

YES

NO

COMMERCIAL PILOT LICENSE

YES

NO

11A. HAVE YOU EVER PREVIOUSLY MADE APPLICATION FOR OR BEEN CONTRACTED IN A PROGRAM LEADING TO A COMMISSION IN ANY COMPONENT OF

THE UNIFORMED SERVICES (Include service academies, ROTC programs, Platoon Leaders Course, Officer Training (OCS/OTS), etc.)

YES

NO

(If "YES", complete items B and C below. If "CONTRACTED" include a copy of DD Form 785, Record of Disenrollment from Officer

Candidate-Type Training, and a waiver request with details explaining the disenrollment)

RESULTS (DATES) (If marked disqualified/declined or disenrolled, provide a detailed

explanation on page 7).

B.   NAME AND NATURE OF

DATE

APPLIED

DATE

ENROLLED

PROGRAM

SELECTED

NONSELECTED

DISQUALIFIED

DECLINED

DISENROLLED

C. DID YOU INCUR AN ACTIVE DUTY SERVICE COMMITMENT?

YES

NO

(If "YES", enter the date the commitment was satisfied)

12. WERE YOU EVER ELIMINATED FROM A COURSE OF INSTRUCTION IN A MILITARY FLYING SCHOOL LEADING TO AN AERONAUTICAL RATING? (Include

AFROTC, USAFA, and OTS Light Plane Training; AVROC; Navy ACOCS; etc.)

YES

NO

(If "YES" complete the information below.)

DATE

TYPE OF TRAINING

REASON FOR ELIMINATION

SCHOOL

CLASS

13. HAVE YOU EVER PREVIOUSLY MADE APPLICATION FOR OR BEEN ENLISTED IN ANY COMPONENT OF THE UNIFORMED SERVICES?

YES

NO

(If "YES", complete the statement below in chronological order)

DATES

HIGHEST

GRADE

PRIMARY

ACTIVE DUTY, GUARD,

DUTY TITLE

COMPONENT

FROM

TO

AFSC

OR RESERVE

14. HAVE YOU EVER RECEIVED SEVERANCE PAY, SEPARATION PAY, READJUSTMENT PAY,  VOLUNTARY SEPARATION INCENTIVE (VSI), OR SPECIAL

SEPARATION BENEFIT (SSB) PAY WHEN RELEASED FROM ACTIVE DUTY OR DISCHARGED FROM ANY UNIFORMED SERVICE?

YES

NO

(If "YES", explain on page 7.)

(If "YES", explain below.  List all offenses charged against you regardless of final disposition, including such situations where the

involvement has not been recorded locally or the record has been ordered sealed or expunged by the court)

YES

NO

OFFENSE

DATE

PLACE

AGE

DISPOSITION OF CHARGE

COURT

YES

NO

A.  WERE YOU DETAINED, CONFINED, OR PLACED ON PROBATION FOR ANY OF THE ABOVE ?

YES

NO

B.  WAS THERE USE OF DRUGS OR ALCOHOL CITED?

16.  ARE YOU A CONSCIENTIOUS OBJECTOR?

(A conscientious objector is defined as: one who has or had a firm, fixed, and sincere objection to participation in

war in any form or to bearing of arms because of religious training or belief, which includes solely moral or ethical beliefs.)

YES

NO

17.  Are you now or have you ever been affiliated with any organization or movement that seeks to alter our form of government by unconstitutional means, or

sympathetically associated with any such organization, movement, or members, or members thereof?

(If "YES", explain on page 7.)

YES

NO

18. HAVE YOU EVER FILED FOR BANKRUPTCY? (If "YES", explain on page 7.)

YES

NO

PREVIOUS EDITIONS ARE OBSOLETE
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15. HAVE YOU EVER BEEN INVOLVED IN, ARRESTED, INDICTED, OR CONVICTED OF ANY VIOLATION OF CIVIL OR MILITARY LAW, INCLUDING NONJUDICIAL

PUNISHMENT PURSUANT TO ARTICLE 15 OF THE UCMJ, OR MINOR TRAFFIC VIOLATIONS? (Any incident other than minor nontraffic must be explained (use

page 7) and may require corroboration, see AFI 36-2002, Regular Air Force and Special Category Accessions.)

EMPLOYER

TYPE OF WORK

DATES (FROM - TO)

SALARY

REASON TERMINATED

-

-

-

-

-

-

-

-

-

-

20. EDUCATION AND EXPERIENCE

SUBJECT

UNDERGRADUATE DEGREE

GRADUATE DEGREE

SUBJECT MAJOR/MINOR

SCHOOL HONORS

POSITION(S) IN STUDENT

ORGANIZATION(S)

(Social, Academic, Fraternal)

SCHOLARSHIPS

TYPES OF ATHLETIC

PARTICIPATION

  APPLICANT'S

WRITTEN INITIALS

21. I UNDERSTAND AND AGREE THAT

A. No promises have been made to me concerning the selection or utilization field of assignment, if selected.

D. I must serve a minimum ADSC of 4 years from the date I enter Extended Active Duty as a commissioned officer. If selected for one of the Air Force specialties below, I will comply as follows:

(1) If selected for Undergraduate Pilot Training (UPT), I will incur an ADSC of 10 years (AFI 36-2107, Active Duty Service Committments (ADSC), table 1.1, rule 10) from the date I am awarded a pilot aeronautical rating.

(2) If selected for Undergraduate Navigator Training (UNT), I will incur an ADSC for 6 years (AFI 36-2107, Active Duty Service Committments (ADSC), table 1.1, rule 12) from the date I am awarded an aeronautical rating.

(3) If selected for Air Battle Management (ABM) Training, I will incur an ADSC for 3 years (AFI 36-2107, Active Duty Service Committments (ADSC), table 1.1, rule 13) from the date I am awarded an aeronautical rating.

E. Upon completion of training, I will accept an appointment as an officer in the Air Force, if offered.

F. If, when I am qualified for such consideration, I am considered for a Regular Air Force appointment, and:

(1) A Regular Air Force appointment is tendered and I do not accept, I may be subject to involuntary separation based on the needs of the Air Force and current policy.

(2) If, after I accept a Regular Air Force appointment, I desire to resign my commission and be separated from Active Duty, I must tender my resignation under appropriate directives. My separation will be contingent on acceptance of my resignation by the Secretary of the Air Force and may also be contingent upon my accepting a Reserve appointment if I have not yet fulfilled my Military Service Obligation.

G. I understand, as a potential Air Force Officer, I may be required to be trained in and exercise control of, to include actual release of, nuclear weapons in support of current nuclear deterrence policy.

PREVIOUS EDITIONS ARE OBSOLETE
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19. EMPLOYMENT RECORD (OTS applicants only) (Begin with your present position and work back. Do not enter part-time employment of less than 60 days duration.)

FOR OFFICIAL USE ONLY ( When filled in) PAGE 3 OF 7 PAGES

I. (AFROTC/AECP Applicants Only)  Following AFROTC, my initial assignment as a commissioned officer will be at a location other than my

current assignment (AFI 36-2110, Assignments).

B. If I am a bonus recipient still serving on a term of enlistment or extension for which the bonus was paid and still due to receive future annual installment payment(s), I understand that on the first class day, my future annual installment payment(s) will be suspended. If I am eventually commissioned, I will lose all entitlements to the suspended payments. If I am not commissioned; and I am returned to enlisted status in my                   bonus skill, I will begin receiving my installment payments, less a deduction for the time spent in the commissioning program in accordance with          AFI 36-2606,Reenlistment in the United States Air Force.

C. If I do not complete the course of flying training, all technical training requirements, or formal upgrade or certification training as defined in

AFI 36-3207, Separating Commissioning Officers, the needs of the Air Force will determine whether or not I remain on active duty. If I remain on

active duty, I agree to accept and serve the Active Duty Service Commitment(s)(ADSC)associated with withdrawal or elimination from an

education or training event, according to AFI 36-2006, Oath of Office (Military Personnel) and Certificate of Commission.

H. (AFROTC Applicants only) I understand that if I was selected for an allocation into the Professional Officer Course under the provisions of

AFI 36-2013, and I am separated early from active duty to accept an allocation, and I am later disenrolled, I may be returned to active duty in

enlisted status for a period of 2 years.

J. (AFROTC/AECP Applicants Only)  If I am medically disqualified from the career field for which selected, I may be eliminated from

AFROTC/AECP unless my academic background and experience can be utilized in another career field.

K.

(AECP Applicants Only)  As a condition of receiving advanced education as defined in Title 10, United States Code, Section 2005, I understand

and agree:

(1) To complete the academic and military requirements specified in AFI 36-2013, Officer Training School (OTS) and Airman Commissioning

Programs, and to serve on Active Duty for the period specified in this agreement.

(4) Only the Secretary of the Air Force or designee may excuse me from my obligation to serve on Active Duty for the period specified in this agreement.

(5) A final decree of discharge in bankruptcy under Title 11, United States Code, if obtained within a period of five years after the last day of the specified period which I had agreed to serve, will not release me from my obligation to reimburse the United States as specified in this agreement.

(1) If disenrolled in my AS200, sophomore year, AS300, junior year, or AS400 senior year, I may either be returned to Active Duty in an enlisted status for a period of two years or be required to reimburse the United States for all scholarship monies expended on my behalf.

(2) If disenrolled in my freshman year, my ADSC shall be equivalent to the time not served on my original enlistment contract when separated 	to accept the AFROTC scholarship. If my service commitment is less than 1 year at the time of release to enter AFROTC, I may be discharged	 and not returned to Active Duty unless I specifically request to do so from the AFROTC Commander.

22. WHAT ARE YOUR OBJECTIVES AND REASONS FOR DESIRING AN AIR FORCE COMMISSION? (Include what you have to offer the Air Force. Confine

comments to this space. Attachments ARE NOT authorized) (MUST BE TYPED).

APPLICANT'S

WRITTEN INITIALS

B.  RATED AGE STATEMENT:

APPLICANT'S

WRITTEN INITIALS

I am submitting my application with the understanding, if selected and physically qualified, I must enter BOT early enough to follow on and enter UPT, UNT, or ABM training prior to age 30. If the Air Force is unable to place me in a BOT class that would facilitate the same, my selection as a (Pilot/Navigator/ABM) will be withdrawn.

23. I CERTIFY THAT THE FOREGOING ENTRIES ARE TRUE, CORRECT, AND COMPLETE TO THE BEST OF MY KNOWLEDGE AND BELIEF.

DATE

TYPED NAME AND GRADE OF APPLICANT

SIGNATURE

PREVIOUS EDITIONS ARE OBSOLETE
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L. (ASCP/POC-ERP Applicants only)     I understand if I am selected for an AFROTC scholarship under the provisions of AFI 36-2013 and

separated early from Active Duty to accept an AFROTC scholarship and my scholarship is terminated for any reason, I will not be relieved of my

obligation to AFROTC and the Air Force. Upon termination of my scholarship and at the discretion of the AFROTC Commander, I may be

required to continue training in the AFROTC program or be disenrolled. Specifically:

A.  NON-RATED AGE STATEMENT

I am submitting my application with the understanding, if selected and physically qualified, I must enter Basic Officer Training (BOT) early enough to be commissioned prior to my 35th birthday. If the Air Force is unable to place me in a BOT class that graduates before my 35th birthday, my selection to BOT will be withdrawn.

(3) Should I voluntarily or because of misconduct, fail to complete either period of Active Duty, or should I fail to fulfill any term or condition

specified in this agreement, I will reimburse the United States for the percentage of the cost of my education. (The reimbursement amount

will be based on the unfulfilled portion of the commitment(s) incurred.)

(2) Should I fail to complete the academic or military requirements of AFI 36-2013, or refuse to accept an appointment in the United States Air

Force, I agree to serve on Active Duty for the remaining portion of my enlistment contract, IF OFFERED.

SECTION II

24. COMPUTING THE DATA

NAME OF INSTITUTION

TOTAL QUALITY POINTS

TOTAL CREDIT HOURS

(a)

(b)

(c)

=

TOTAL:

CUMULATIVE GPA

divided by

25.  BASE EDUCATION OFFICE/RECRUITING SQUADRON REVIEW

I have reviewed this application, and I am responsible for its accuracy.

DATE

TYPED NAME AND GRADE OF REVIEWING OFFICIAL

SIGNATURE

(USAF Recruiting Service Interviewing Official or Unit Commander must complete this section.  You must evaluate all factors.)

SECTION III

26. NON-NATIVE ENGLISH-SPEAKING (NES)  IDENTIFICATION STATEMENT

A.

This applicant is not NES.

does

This applicant is NES, and during the course of my interview I have determined this applicant

does not

demonstrate English speaking

and/or comprehension abilities at a level that will allow the applicant to function effectively as an Air Force officer.

27. DEPENDENT CARE RESPONSIBILITY STATEMENT (Military applicants only) (Civilian applicants use AF IMT 3010,USAF Statement of Understanding

Dependent Care Responsibilities).

Cmdr Initials

Family Care Plans. The applicant

I have reviewed AF IMT 357, Family Care Certification, and briefed the applicant on the contents of AFI 36-2908,

fully understands Air Force policy on the relationship between dependent care responsibilities and military duties and obligations, both in peacetime and during contingencies. The applicant's entry into a commissioning program would not adversely affect dependent care.

28.  INTERVIEW

NONE

AGE

MORAL

DD 785

R.E. CODE

DRUG

OTHER (Specify)

A. WAIVERS REQUIRED

B. ASSIGNMENT LIMITATIONS  (If YES, please explain (Non-US citizen relatives, CHAP Depn, Peace Corps, etc.)

Cmdr Initials

(1)  I certify that I am the applicant's squadron commander (equivalent if assigned to group or higher).

does

does not

contain derogatory information.

(2)  I have reviewed the applicant's service record and it

(3)  Attached letter of recommendation is within the applicant's chain-of-command (no higher than senior rater of applicant's organization).

PREVIOUS EDITIONS ARE OBSOLETE
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C. AF ACTIVE DUTY,  AF RESERVE OR ANG MANDATORY COMMANDER STATEMENTS   (AFRS Applicant)

B. (For NES identified applicants only) . I have advised the applicant of this NES determination, and if selected for a commissioning program, he/she must attain a

score of 90 or above on the English Comprehension Level Test.  He/she must also achieve a score of 2+/2 on a Defense Language Institute English Language

Center interview. I have also advised the applicant that failure to achieve qualifications within 45 days of selection notification will result in withdrawal of the selection.

INSTRUCTIONS: Use the quality-point system (A+, A, A- =4, B+, B, B- =3, C+, C, C- =2, D+, D, D- =1, and F=0). Using AFI 36-2305,Educational Classification and

Coding Procedures, convert quarter hours to semester hours(one quarter hour equals two thirds of one semester hour). Include credit hours and quality points

for all courses taken where a grade was received. For incompletes, use an "F" as the grade awarded. If courses were retaken, figure both into the average.  Do not

include credit hours or quality points for withdrawals, courses that were audited, or pass-fail.  List each college or university separately. (You must list all colleges

and universities you have attended in Column (a).) Total Columns (b) and (c); then, divide the total of (b) by the total of (c) to determine the cumulative GPA.

For AFRS applicants only:  For graduate and above course work or degrees, list name of institution, type of program (i.e., MS, MBA, PhD...) and cumulative institution

GPA on page 7, Continuation Sheet.

28.

INTERVIEW (Continued)

BELOW

AVERAGE

EVALUATION FACTORS

FAIR

AVERAGE

EXCELLENT

OUTSTANDING

A.  APPEARANCE:

(Grooming, posture, physique, etc.)

B.  CONFIDENCE, MATURITY

(Sincerity, social adjustment, etc.)

C.  ATTITUDE

(Adaptability to military life, travel, remote

assignment, etc.)

D.  MOTIVATION

(Enthusiasm, worked way through school, effort

to make interview, etc.)

E.  WORK EXPERIENCE

(Positions held, responsibility, supervision, etc.)

F.  LEADERSHIP POTENTIAL

(Team captain, project officer, community

activities, volunteer work, chairperson, etc.)

G.  MENTAL ALERTNESS

(Ability to present and understand ideas, etc.)

H.  COMMUNICATION SKILLS

(Grammar, vocabulary, articulation,etc.)

I.   POTENTIAL TO COMPLETE PROGRAM

(Interest in program, reaction to program, etc.)

J.  OVERALL EVALUATION

K.  COMMENTS AND RECOMMENDATIONS (MANDATORY)  (Use Bullet Format.  Include comments on applicant's officer potential.)

DATE

SIGNATURE

TYPED NAME, GRADE, TITLE, ORGANIZATION AND TELEPHONE NUMBER

OF INTERVIEWING OFFICIAL

SECTION IV

29.  COMMENTS  (If item 28 was signed by a captain or below, a field grade officer in the applicant's chain of command must provide an endorsement).

DATE

TYPED NAME, GRADE, AND TITLE

SIGNATURE

PREVIOUS EDITIONS ARE OBSOLETE
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30.  Continuation Sheet for Items 10, 11, 13, 14, 15, 17, 18, 19 and 24.
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8.2.1.3158.1.475346.466429

		CitizenA: 0

		CitizenB: 0

		CitizenC: 0

		CitizenD: 0

		CitizenE: 0

		MarStatA: 0

		MarStatB: 0

		MarStatC: 0

		MarStatD: 0

		MarStatE: 0

		MarStatF: 0

		OTS: 0

		AFROTC: 0

		AECP: 0

		OtherA: 0

		Yes: 0

		No: 0

		Health: 0

		Nurse: 0

		OtherC: 0

		Name: 

		CurrAddr: 

		HomeAdd: 

		LegalSt: 

		Enter SSN (###-##-####): 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		NumDep: 

		appsemailfill5: 

		Grade: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		SerMPF: 

		BESOOfc: 

		FIELD1: 

		Include area code with 7-digit phone number: 

		Include area code with 7-digit phone number: 

		BESODSN: 

		dsnfaxfill6: 

		EMail: 

		MailAddr: 

		CAFSC: 

		PASCode: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Include area code with 7-digit phone number: 

		DutyDSN: 

		Select "blank" choice if not your 1st or 2nd choices.:  

		Navig:  

		OtherB:  

		OperateA: 

		OperateB: 

		OperateC: 

		SpecifyB: 

		form9fill: 

		version9fill: 

		Enter date as YYYYMMDD: 

		pilot9fill: 

		nav9fill: 

		aa9fill: 

		verbal9fill: 

		quant9fill: 

		timestested9fill: 

		SpecifyA: 

		ProbYes: 0

		ProbNo: 0

		CitedYes: 0

		CitedNo: 0

		ObjYes: 0

		ObjNo: 0

		AffilYes: 0

		AffilNo: 0

		BankYes: 0

		BankNo: 0

		ContracB: 0

		ContracA: 0

		CommB: 0

		CommA: 0

		PrivateNo: 0

		PrivateYes: 0

		ElimYes: 0

		ElimNo: 0

		PayNo: 0

		PayYes: 0

		SerYes: 0

		SerNo: 0

		AppYes: 0

		AppNo: 0

		ConvYes: 0

		ConvNo: 0

		AdvAero: 

		Court_6: 

		Court_5: 

		Court_4: 

		Court_3: 

		Court_2: 

		Court: 

		Charge_7: 

		Charge_6: 

		Charge_5: 

		Charge_4: 

		Charge_3: 

		Charge_2: 

		Charge: 

		Age_7: 

		Age_6: 

		Age_5: 

		Age_4: 

		Age_3: 

		Age_2: 

		Age: 

		Place_7: 

		Place_6: 

		Place_5: 

		Place_4: 

		Place_3: 

		Place_2: 

		Place: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Offense_7: 

		Offense_6: 

		Offense_5: 

		Offense_4: 

		Offense_3: 

		Offense_2: 

		Offense: 

		Court_7: 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter date as YYYYMMDD: 

		Program: 

		Enter Date (YYYYMMDD): 

		Enter date as YYYYMMDD: 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Program_3: 

		Program_2: 

		Enter Date (YYYYMMDD): 

		Enter Date (YYYYMMDD): 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Class: 

		School: 

		ReasElim: 

		Train: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Title_3: 

		Duty_3: 

		AFSC_3: 

		Comp_3: 

		HiGrade_3: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Title_2: 

		Duty_2: 

		AFSC_2: 

		Comp_2: 

		HiGrade_2: 

		Enter date as YYYYMMDD: 

		HiGrade: 

		Comp: 

		AFSC: 

		Duty: 

		Title: 

		Enter date as YYYYMMDD: 

		Employer: 

		KofWork: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD or the word "PRESENT": 

		Salary: 

		ReasTerm: 

		Employer_2: 

		KofWork_2: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Salary_2: 

		ReasTerm_2: 

		Employer_3: 

		KofWork_3: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Salary_3: 

		ReasTerm_3: 

		Employer_4: 

		KofWork_4: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Salary_4: 

		ReasTerm_4: 

		Employer_5: 

		KofWork_5: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Salary_5: 

		ReasTerm_5: 

		Employer_6: 

		KofWork_6: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Salary_6: 

		ReasTerm_6: 

		Employer_7: 

		KofWork_7: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Salary_7: 

		ReasTerm_7: 

		Employer_8: 

		KofWork_8: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Salary_8: 

		ReasTerm_8: 

		Employer_9: 

		KofWork_9: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Salary_9: 

		ReasTerm_9: 

		Employer_10: 

		KofWork_10: 

		Enter date as YYYYMMDD: 

		Enter date as YYYYMMDD: 

		Salary_10: 

		ReasTerm_10: 

		SubjectA: 

		SubjectB: 

		HonorsA: 

		HonorsB: 

		PosOrgA: 

		PosOrgB: 

		ScholarA: 

		ScholarB: 

		AthPartA: 

		AthPartB: 

		H:  

		I:  

		J:  

		K1:  

		K2:  

		K3:  

		K4:  

		K5:  

		L:  

		L1:  

		L2:  

		comments20a: 

		Enter date as YYYYMMDD: 

		NameApp: 

		NESIs: 0

		NESNot: 0

		NESdoes: 0

		NESdoesnot: 0

		If "None" is checked, proceed to 28B.: 0

		WaiverC: 0

		WaiverD: 0

		WaiverE: 0

		WaiverF: 0

		WaiverG: 0

		CHECK1: 0

		CHECK2: 0

		NameInst_2: 

		qualpts2fill: 

		credithrs2fill: 

		NameInst_3: 

		qualpts3fill: 

		credithrs3fill: 

		NameInst_4: 

		qualpts4fill: 

		credithrs4fill: 

		NameInst_5: 

		qualpts5fill: 

		credithrs5fill: 

		NameInst_6: 

		qualpts6fill: 

		credithrs6fill: 

		NameInst_7: 

		qualpts7fill: 

		credithrs7fill: 

		NameInst_8: 

		qualpts8fill: 

		credithrs8fill: 

		NameInst_9: 

		qualpts9fill: 

		credithrs9fill: 

		NameInst_10: 

		qualpts10fill: 

		credithrs10fill: 

		NameInst_11: 

		qualpts11fill: 

		credithrs11fill: 

		NameInst_12: 

		qualpts12fill: 

		credithrs12fill: 

		NameInst_13: 

		qualpts13fill: 

		credithrs13fill: 

		NameInst_14: 

		qualpts14fill: 

		credithrs14fill: 

		qualptstotfill: 0.00

		credithrstotfill: 0.00

		cumgpafill2: 

		Enter date as YYYYMMDD: 

		NameOff: 

		CHECK3: 0

		CAFSC_2: 

		asgn31fill: 

		BelAve1: 0

		Fair1: 0

		Average1: 0

		Excellent1: 0

		Outstanding1: 0

		BelAve2: 0

		Fair2: 0

		Average2: 0

		Excellent2: 0

		Outstanding2: 0

		BelAve3: 0

		Fair3: 0

		Average3: 0

		Excellent3: 0

		Outstanding3: 0

		Outstanding4: 0

		Fair4: 0

		Average4: 0

		Excellent4: 0

		BelAve4: 0

		BelAve5: 0

		Fair5: 0

		Average5: 0

		Excellent5: 0

		Outstanding5: 0

		BelAve6: 0

		Fair6: 0

		Average6: 0

		Excellent6: 0

		Outstanding6: 0

		BelAve7: 0

		Fair7: 0

		Average7: 0

		Excellent7: 0

		Outstanding7: 0

		BelAve8: 0

		Fair8: 0

		Average8: 0

		Excellent8: 0

		Outstanding8: 0

		BelAve9: 0

		Fair9: 0

		Average9: 0

		Excellent9: 0

		Outstanding9: 0

		BelAve10: 0

		fair28j: 0

		average28j: 0

		excellent28j: 0

		outstanding28j: 0

		CommentA: 

		Enter date as YYYYMMDD: 

		NameInt: 

		comments32fill: 

		Enter date as YYYYMMDD: 

		NameInd: 

		continuationfill: RATED ONLY: I understand if selected for Pilot or Helicopter Pilot, I will incur a ten (10) year service commitment and if selected for ABM, CSO, or RPA I will incur a six (6) year service commitment from the date I am awarded an aeronautical rating.Initials____________RATED ONLY: When applicable I understand, if selected I must complete an Initial Flying Class (IFC) Physical or additional medical evaluation at MTF within 120 days from the official board release (notification) date, when applicable; or I risk my selection status being withdrawn.Initials____________I understand/agree, upon completion of Officer Training School commissioning requirements, the Department of the Air Force may appoint me as a commissioned officer into the United States Space Force.  Furthermore, I understand/agree I must serve a minimum ADSC of 4 years from the date I enter onto active duty and, if determined by the Department of the Air Force, I may serve such ADSC in the United States Space Force.  Finally, I understand/agree, if for any reason I am subject to a call to active duty in an enlisted status, the Department of the Air Force may enlist me into the United States Space Force.  No other changes pertain to this document.Initials____________










AFRS/RSOC 1 Jun 20  


LOR Routing Guidance 
 
In most USAF cases the traditional wing organizational structure will identify who the senior rater is and in 
most, if not all those cases the group commander will sign the LOR and the wing commander will endorse the 
LOR. 


 
LOR Routing Example (USAF Wing) 


Applicant assigned to a Squadron Group Wing Other 
The following individual would sign the following documents (in most cases) 


CC Interview and AF 
Form 56 Signature 


 
Squadron CC 


Deputy Group or 
Group CC 


Vice Wing or  
Wing CC 


 
 
 


Most applicable of the 
first three examples. 


1st LOR Signature  
Group CC 


 
Wing CC 


 
(No need for additional 


endorsement) 


 
Wing CC 


 
(No need for additional 


endorsement) 
LOR Endorsement 


Signature 
 


Wing CC 


 
In most USSF cases the traditional delta organizational structure will identify who the senior rater is and in most, 
if not all those cases the delta commander will sign the LOR and LOR endorsement is needed. 


 
LOR Routing Example (USSF Delta) 


Applicant assigned to a Squadron Delta Field Command Other 
The following individual would sign the following documents (in most cases) 


CC Interview and AF 
Form 56 Signature 


 
Squadron CC 


Deputy Delta or 
Delta CC 


Vice Field Command 
or  


Field Command CC 


 
 
 


Most applicable of the 
first three examples. 


1st LOR Signature  
Delta CC 


 
(No need for additional 


endorsement) 


 
Delta CC 


 
(No need for additional 


endorsement) 


 
Field Command CC 


 
(No need for additional 


endorsement) 


LOR Endorsement  
Signature 


 
 
Applicants may refer to AFI 36-2406, 1 Jul 2000, Attachment 1, Section "Terms", Page 291, Senior Rater 
(Officer) or contact MPF to determine who the organization’s senior rater is when not assigned to a wing or 
delta or when the example doesn’t apply to their organizational structure. 







AFRS/RSOC 1 Jun 20  
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MEMORANDUM FOR AFRS/RSOS



FROM:  ORG/SYMBOL:  



SUBJECT:  Contractual Statement for Pregnant Officer Training School Candidates 



1. This memorandum outlines the required contractual statement for pregnant Officer Training School candidates applying to an upcoming Line Officer accessions board.  



2. I understand, Officers are not permitted to complete training while pregnant or for six (6) months after discharge from the hospital upon completion of pregnancy lasting 20 weeks or more (delivery, miscarriage, etc.). Members wishing to participate in training within six (6) months following completion of a pregnancy lasting 20 weeks or more must receive written approval to participate in all physical requirements (to include the physical fitness assessment) from the applicant’s attending physician with concurrence from AETC/SG outlined in DAFMAN 36-2032, paragraph 7.5.3.2.6. If I fail to meet the above timelines, I will lose my Officer Training School selection status.



3. If you have any questions or concerns, please contact me at XXX-XXX-XXXX. 









FIRST M. LAST, Rank, USAF

Duty Title









FIRST M. LAST, Rank, USAF

Commander
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AA 


ACRONYMS 
 


Academic Adaptability 
AAC Assignment Availability Code 
AD Active Duty 
AFNET Air Force Network 
AFOCD Air Force Officer Classification Directory 
AFOQT Air Force Officer Qualification Test 
AFPC Air Force Personnel Center 
AFROTC Air Force Reserve Officer Training 
AFRS Air Force Recruiting Service 
AFS Air Force Specialty 
AFSC Air Force Specialty Code 
ALO Air Liaison Officer 
CAB Critical Accessions Board 
CDB Career Data Brief 
CIP Classification of Instructional Programs 
CONUS Continental United States 
CST Central Standard Time 
DEROS Date Eligible to Return from Overseas 
EAD Extend Active Duty 
EPR Enlisted Performance Report 
ETP Exception-to-Policy 
FED Financial Eligibility Determination 
GPA Grade Point Average 
HQ Headquarters 
LO Line Officer 
LOE Letter of Evaluation 
LOR Letter of Recommendation 
LPIF Local Personnel Information File 
MasterPIF Master Personnel Information File 
MPF Military Personnel Flight 
NLT No Later Than 
OS Overseas 
OTS Officer Training School 
PA Program Announcement 
PGM Procedural Guidance Messages 
PPL Private Pilot License 
PSDM Personnel Services Delivery Memorandum 
Q Quantitative 
QC Quality Check 







 


RE Reenlistment Code 
RegAF Regular Air Force 
RNLTD Report No Later Than Date 
RRU Record Review Update 
SRB Selective Reenlistment Bonus 
TOS 
TIG 
TIS 


Time on Station 
Time in Grade 
Time in Service 


V Verbal 
vMPF Virtual Military Personnel Flight 


 








Attachment 12 
 
 
This attachment is to use once you receive access to AFCEP. You will receive a 
system generated email with login information and an Applicant AFCEP Guide. Use 
this one in conjunction with the AFCEP – Applicant Guide. You do not need to fill out 
all data fields, just fill out what is identified in this document. 


 
 
 
Before you begin, review this document in its entirety as it will help you expedite 


the application process 
 


Notes to Consider: 
 


• Do not wait until the last minute to complete AFCEP. It can take several attempts due to 
system latency. 


 
• A new authenticator code that generates from the Authentication Application will be required 


every time you log onto AFCEP. 
 


• Recommend using a personal computer or tablet to upload documents. Switching between 
government and civilian networks can cause many issues with completing the application 
process. 


 
• Preferred browser is Mozilla Firefox or Google Chrome. 


 
• Do not cut and paste into AFCEP, it will creates special characters that will prevent transfer. 


 


• All of the information collected is a modified/reduced version of what is collected from a civilian 
applicant. Errors will occur in employment and military history, don’t be concern about these 
errors. 







AFCEP APPLICATION INSTRUCTIONS 
 


Follow the link in the system generated email to log in with temporary password. You will be required 
to create your own password and establish security questions before gaining access to the 
DASHBOARD. 


 


 
 


Fill out the areas that are circled in red only. 
 
You only need to complete Basic Information, Employment and Military (do not enter data in 
Employment), and Background Items on Dashboard. 


 
Make sure you follow the instructions below for the required areas and data fields to complete for 
successful transfer; there are forms within the required areas that do not need to be filled in or only 
require minimum data. 


 
Please pay close attention to avoid issues in processing your application. 


 
NOTE: You can use the tabs above to navigate within the application. You can also use the “NEXT” 
button to skip forms that do not need to be completed. 







Complete all sub 
forms under Basic 


Information as 
shown. 


First Tab: Basic Information – Click on Basic Information. 
 


Within Basic Information, complete all sections except for Where You Have Lived. 
 
 







 
 
 
 
 
 
 
 
 
 
 
 
 


Complete all Items in yellow. 
Email is your personal email. 


Failure to complete all items 
in yellow causes a delay to 
make record board-ready. 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Before continuing, Click CHECK FOR ERRORS at bottom of screen to Save and identify any errors 
before proceeding. Click OK once no errors are found. 







In this section, please follow these instructions carefully in blue. 
 
First, skip the Source Documentation and move to Additional Source Documentation. 


 
 
 
 
 
 
 
 


Upload “Additional Source 
Documentation” first! If 


you do “Source 
Documentation”, Additional 


Source Documentation 
deactivates and you cannot 
upload Application Packets. 


Read paragraph below on 
what to upload. 


 
 


Only need to do upload 
source docs in yellow 


Read add’l info on 
following pages. 


Click “Yes. I am finished 
with this form’; correct 


any errors. 
 


 
After errors are 


cleared, click 
“CHECK FOR 
ERRORS”, or 


select, “Yes. I am 
finished with this 


form.” 
 
 


You will upload your completed application packets and AF FM 56 here by selecting “Other” in the 
dropdown, ensure to label the documents as instructed in the Program Announcement (i.e., AD LO 
App.pdf…Srce Docs 1.pdf….AF Form 56.pdf , EPR 1.pd…Waiver.pdf….Prior Svc Docs.pdf ) so we 
can distinguish between the packets. This can take a while so make sure you have a good block of 
time to accomplish. 


 
Keep your .pdf document on 300 dpi for App packet and 150 for all others (Google on how to 
check/change in Adobe) to try to get under 5MB. This will reduce the size of the document to avoid 
timing out. The system cannot accept zip files. Last resort is to split document packet and label i.e. 
App Packet 1 and App Packet 2. 







If you upload a document and it does not time out but does not appear, click ADD DOCUMENT, it will 
appear if it was uploaded. After you have uploaded your packets and AF FM 56, go back to Source 
Documents and upload source documents highlighted in yellow. Follow the table below for Source 
Documents. 


 
NOTE: If you do not follow the instructions above and upload Source Documentation first, you may 
experience a combination of errors. These errors can include but are not limited to; removing the 
option to upload packets in additional source documentation, giving an error that the wrong 
attachment has been uploaded, an error stating that the document did not upload, and a crash of the 
system sending you back to the upload screen. Please upload additional source documentation first 
to mitigate not being able to upload if the upload button disappears. 


 
Under Source Documentation, the system will read the first document and apply it to other items 
applicable to i.e. Birth Certificate in Document to verify your name should auto apply it to age and 
citizenship. Only upload documents for those highlighted in yellow. 


 
Source Documentation 


Item Select Upload 
Document to verify name Birth Certificate Birth Certificate 
Document to verify age Birth Certificate Skip, Birth Certificate uploaded 
Document to verify your 
citizenship 


Birth Certificate Skip, Birth Certificate uploaded 


Document to verify your 
Social Security Number 


Item readily available If options listed are not readily 
available, can upload “Proof of 
Service Letter” from vMPF under 
Self Service Actions that has 
your SSAN on it. 


 
NOTE: When uploading Source Documentation, you may experience some of the same issues listed 
above in Additional Source Documentation. Some work-arounds for this are as follows: When you 
receive the error that your document did not upload, close the error and hit upload again. Close the 
upload box by hitting cancel and refresh the page. You will most likely find the uploaded documents 
now in the Source Documents. Or it may auto upload into the other boxes (i.e., Birth Certificate). 


 
Click Yes, I am finished with this Form when all is uploaded. 







 
 


Complete all F03 Citizenship 
Form, 


Click Yes I am finished with this 
form, fix any errors Identifying 


Information fields. 


F01 Identifying Information - Fill out this form with your information and ensure there are no 
errors. 


  


F03 Citizenship - Fill out this form with your information and ensure there are no errors. 
 


 
Complete all F01. 


Identifying Information 
fields. 


For “ Is this a U.S. 
address?” Search for 


city/state 


Click Yes I am finished 
with this form, fix any 


errors Identifying 
Information fields. 







 
 
 
 
 


Complete F04 Dual/Multiple 
Citizenship Information. 


Complete add’l fields if you 
marked yes. 


Click Yes. I am finished with 
this form. Correct any errors. 


F04 Dual/Multiple Citizenship Information - Fill out this form with your information and ensure 
there are no errors. 


 


 
F05 Where You Have lived - Skip this form. 


 


F06 Where You Went to School 
 
Only enter the qualifying degree bachelor and/or master degree information. Do not enter other 
degrees listed on your LO Application i.e. CCAF, Assoc. etc. 


 


 
If you have not 


completed your degree 
yet click yes and fill out 


information in the 
Degree/diploma, 
Degree GPA and 


Degree Title then click 
no. 







 
 
 


Use cumulative GPA directly from qualifying degree transcript or Verification of Graduation Memo. 
 
For Degree title do not enter type of degree, just degree title of awarded degree i.e. 
Educational Mathematics, Electrical Engineering, Business Management 


 
When you answer yes, form will expand for more information fields. 


 
 
 


After marking yes, click edit, Fill in all the 
highlighted. All information is necessary to 
make transfer record and to make board 


ready after QC review. 







F51 LO Application – Skip area entries as indicated and complete required areas required. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Does not need to be 
filled out. 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


MUST BE FILLED OUT. If applying for Rated 
and Non-Rated list the preferred program 


AFSCs first. For example, 92T0, 92T2, 
92T3, 14N1, 21A1, 36F1, 13M1. You can 


list up to 4 AFSCs per program. 







 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Must be filled out 
to be able to get to 
board ready status. 


After entering 
data is section 
click “Done” for 
each section. 


 


PCSM needs to be 
updated if applying 


for Rated. Enter 
“0” if you have not 


flight hours. 
 


 
 
 


You have completed the Basic Information Tab 


Click “Yes. I am 
finished with this 
form”. Click “Next 
form” until you get 
to Military History. 







Second Tab: Employment & Military History 
 


F07 Employment Activities – Skip this Form. 
 


F09 Military History – Fill out this form with your information and ensure there are no errors. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Only make one entry 
using your start date to 


present. 


At a minimum fill in all 
fields that are filled in 


the Military History 
Diagrams. 


Enter DOD ID for Service 
Number. 


You need to enter one 
assignment entry; use 
the date you entered 
active duty to present, 
and enter you current 
assignment information. 







 
 
 
 


Enter one 
assignment using 
your military start 
date to present. 


Only make one 
entry using your 


start date to 
present. 


 
 
 
 
 
 
 
 
 
 


Add comment if 
applicable 


 
 
 
 
 
 
 
 
 
 
 


 
Now Click NEXT FORM until you get to F21 Non-Criminal Court Actions. Click DONE on bottom of 
page. 


You will get a pop-up congratulating you and will identify any errors. Wait to fix errors. 


After you have completed instructions above, go to the Dashboard to submit the forms. Once all 
forms are completed, go to the Dashboard. Then, click “Full Application - Open to submit forms”. You 
will be able to see all the forms that are completed. Next, you will click on “Submit Completed Forms”. 
Due to high volume of applicants, we ask that you complete all forms and submit all of your forms at 
one time. It should look like diagram below. 







 
 


If it looks like this, do not review errors. Submit Forms. 


If you are missing any of these forms, only correct errors in the required forms. Then go back to 
DASHBARD, Click on “Full Application – Open to submit forms.” 


You may get an error for employment, you do not have to fix this since we do not need this 
information 


 
 
Once all errors are cleared, you will get: 


 


 
 
Email our org box if you have any questions about information above. 
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